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MISSION, VISION AND GUIDING PRINCIPALS

Mission: “To instill in young Americans, through a multi-faceted Cadet program which is physically
and mentally challenging and rewarding, the importance of national pride, service to others, and
maintaining a drug-free and gang-free lifestyle.”

Vision: “To be the premier Cadet program in the United States, noted for its dedication to youth,
quality of training, and respect for the heritage and traditions of the United States Army.”

Guiding Principles: To effectively accomplish our Mission and Vision, we subscribe to the following
principles:

The development of the individual Cadet is the sole purpose of the U.S. Army Cadet Corps (USAC). No
aspect of our organization is to take priority over our mission of developing America’s youth.

We will endeavor to provide a program that is challenging, exciting and rewarding. We will encourage
Cadets to test their physical, mental and emotional limits while ensuring a realistic, safe and
wholesome training environment.

The Officers’ Corps exists to serve the Cadets, providing young people the opportunity to learn
leadership, self-confidence and patriotism. Cadets will be involved in as much of the day-to-day
operation of the USAC, at all levels, as is reasonably possible. We are a training ground for
tomorrow’s leaders, and accept that mistakes may be made in order to learn valuable lessons.

Communication is essential to success. All members of the USAC – regardless of rank or assignment –
are encouraged to communicate openly and honestly, within the parameters of good order and
discipline.

We are mindful that the dedicated volunteers of the USAC Officers’ Corps are charged with carrying
out the program. We will respect their time and only place demands upon them which are essential to
the safe and efficient operation of the program. We pride ourselves in being non-paid professionals
who take volunteerism to a new dimension.



Preface

This manual is one of a series of Cadet training publications (CTPs) that support individual training.
Commanders, trainers, and Cadets will use this manual to plan, conduct, sustain and evaluate individual
training of Cadet tasks in units and at Annual Training.

This manual includes the Army Warrior Training plan for warrior skills and task summaries for critical
common tasks that will be evaluated for USAC Cadet Program Milestone and Awards completion. This
manual is a subset of the Army Soldier's Manual of Common Tasks (STP 21-1-SMCT and STP 21-2-
SMCT). Task summaries in this manual and the original Army manuals are authorized sources for this
information and guidance. 

Training support information, such as reference materials, is also included. The Education and Training
Directorate of National Headquarters (G-7) will ensure that this information is available to all members
of the organization in a digital format at all times.

This manual applies to full members of the United States Army Cadet Corps and Military Adventure
Camp students. The proponent of this publication is the Deputy Chief of Staff for Education and
Training, United States Army Cadet Corps (G-7). Please refer to Appendix A of the original Army
source materials for the proponents of the tasks. 

Send any comments or questions regarding the task summaries contained in this manual to —

Deputy Chief of Staff for Education and Training
Headquarters, United States Army Cadets
Millersburg, KY



Chapter 1 - Introduction to the CTM System

1-1. GENERAL
The Army's basic mission is to train and prepare Soldiers, leaders, and units to fight and
win in combat. Because this training is a basic part of soldiering and because the USAC
is an Army enlisted career exploration program, much USAC training is based directly on
Army manuals. 

Units do not have the time or the resources to achieve and sustain proficiency on every
possible training task. Therefore, the Education and Training Directorate (G-7) has
created a list of common task skills that are to be trained and evaluated at the unit, and at
resident training. The training publications provide the critical individual tasks for each
Cadet milestone. Unit training staffs and Cadet NCO leaders use the tasks in the manuals
to train their Cadets and measure their proficiency on these critical tasks. The manuals
provide task performance and evaluation criteria and are the basis for individual training
and evaluation at the unit, and for task-based evaluation during resident training.

1-2. PURPOSE
This Cadet Training Manual (CTM) contains the individual tasks that are deemed
essential to the proper training of USAC Cadets. These are some of the warrior skills that
Soldiers must be able to perform to fight, survive, and win in combat.

This CTM gives the commander, NCO trainer and individual Cadets the information
needed for training at their units. This information allows trainers to plan, prepare, train,
evaluate, and monitor individual training of these tasks. Used with USAC organization
training plans this manual will help build a good unit-training plan.

1-3. COMMANDER'S RESPONSIBILITIES
Using the USAC National Training Plan, the commander will determine the needed level
of development his people need to accomplish their training goals. These goals will be
used to develop a strategy to accomplish required training throughout the training year.
The commander also gives his trainers and Cadet NCOs the guidance they need to carry
out his strategy.

The commander must design a unit training plan that reflects the intent and requirements
of the National Training Plan prepares the unit for the full spectrum of training
operations. Cadets  must develop and sustain proficiency in the critical tasks for their
skill level. The commander's unit training program should provide individual training for
all Cadets in the unit and routinely evaluate their proficiency. Chapter 2 provides
information on where the tasks are first trained to standard and the frequency that the
tasks are trained to maintain proficiency.

Based on the commander's guidance, individual training in the unit is the responsibility of
his officers, Instructors and Cadet NCOs. The commander must give trainer the priorities,
resources, and direction needed to carry out training. He or she must also assess the



success of that training adjust the unit training plan as needed. 

To develop a training program, use the following seven step approach:

Step 1. Set the objectives for training.
Step 2. Plan the resources (personnel, time, funds, facilities, devices, and training
aids).
Step 3. Train the trainers.
Step 4. Provide the resources.
Step 5. Manage risks and environmental and safety concerns.
Step 6. Conduct the training.
Step 7. Evaluate the results.

1-4. TRAINER'S RESPONSIBILITIES
Trainers use the following steps to plan and evaluate training:

a. Identify individual training requirements. The Unit Commander determines which
tasks Cadets need to train based on the National Training Plan. The unit's training plan is
used to help the trainer define the individual training needed.

b. Plan the training. Plan individual training based on the unit’s training plan. Be
prepared to take advantage of opportunities to conduct individual training (“hip pocket”
training).

c. Gather the training references and materials. The task summaries list references that
can assist the trainer in preparing for the training of that task. The Education & Training
Directorate or a local or host Army or National Guard unit may be able to provide
additional training materials for tasks that are taken straight from Army publications.

d. Manage risks and environmental and safety concerns. Assess the risks involved in
training a specific task under the conditions current at the time of training and if
necessary, implement controls to lessen the risk level. Ensure that training preparation
takes into account those cautions, warnings, and dangers associated with each task as
well as environmental and safety concerns.

e. Train each Cadet. Demonstrate to the Cadet how to do the task to standard and explain
(step by step) how to do the task. Give each Cadet the opportunity to practice the task
step by step.

f. Check each Cadet. Evaluate how well each Cadet performs the tasks in this manual.
Conduct these evaluations during individual training sessions or while evaluating
individual proficiency when conducting unit collective tasks. This manual provides a
training and evaluation guide for each task to enhance the Trainer’s ability to conduct
year-round, hands-on evaluations of tasks critical to the unit's mission. Use the
information in the Cadet Task Training plan (chapter 2) as a guide to determine how
often to train the Cadet on each task to maintain proficiency.

g. Record the results. Units may use the leader book referred to in FM 7-1 to record task
performance. This gives the unit commander total flexibility on the method of recording
training. 



h. Retrain and evaluate. Work with each Cadet until the individual performs the task to
standard. Well-planned, integrated training increases the professional competence of each
Cadet and contributes to the development of an efficient unit. The Trainer or first-line
supervisor is a vital link in the conduct of training.

1-5. CADET’S RESPONSIBILITIES
Each Cadet must be able to perform the individual tasks required. The Cadet must
perform the task to the standard listed in this CTM. If a Cadet has a question about how
to do a task, or which tasks in this manual he or she must perform, it is the Cadet’s
responsibility to go to the first-line supervisor for clarification. The first-line supervisor
knows how to perform each task or can direct the Cadet to the appropriate training
materials. Additionally, each Cadet should—

a. Know the training progression for his or her skill level. A list of the required tasks is
found in chapter 2 of this manual and in other USAC Cadet Program materials.

b. Check the USAC online library and the Reimer Digital Library for new training
materials to support self-study to maintain previously trained tasks and to learn new
tasks.

1-6. TASK SUMMARIES
Task summaries document the performance requirements of a task. They provide the
Cadet and the trainer with the information necessary to evaluate task performance. The
format for the task summaries is—

a. Task title. The task title identifies the action to perform.

b. Task number. The task number is a number that identifies each task. Include the entire
task number, along with the task title, in any correspondence relating to the task.

c. Conditions. The task conditions identify all the equipment, tools, materials, references,
job aids, and supporting personnel that the Cadet needs to perform the task. This section
identifies any environmental conditions that can alter task performance such as visibility,
temperature, or wind. This section also identifies any specific cues or events (for
example, on guard duty) that trigger task performance.

d. Standards. A task standard specifies the requirements for task performance by
indicating how well, completely, or accurately a product must be produced, a process
must be performed, or both. Standards are described in terms of accuracy, tolerances,
completeness, format, clarity, number of errors, quantity, sequence, or speed of
performance.

e. Training and evaluation guide. This section has two parts. The first part, Performance
Steps, lists the individual steps that the Cadet must complete to perform the task. The
second part is the Performance Evaluation Guide. This provides guidance on how to
evaluate a Cadet’s performance of the task. It is composed of three subsections. The
Evaluation Preparation subsection identifies special setup procedures and, if required,
instructions for evaluating the task performance. Sometimes the conditions and standards
must be modified so that the task can be evaluated in a situation that does not exactly



duplicate actual field performance. The Performance Measures subsection identifies the
criteria for acceptable task performance. The Cadet is rated (GO/NO GO) on how well he
or she performs specific actions or produces specific products. As indicated in the
Evaluation Guidance, the Cadet must score a GO on all or specified performance
measures to receive a GO on the task and be considered trained.

f. References. This section identifies references that provide more detailed and thorough
explanations of task performance requirements than that given in the task summary
description. This section identifies resources the Cadet can use to improve or maintain
performance.

g. Additionally, task summaries can include safety statements, environmental
considerations, and notes. Safety statements (danger, warning, and caution) alert users to
the possibility of immediate death, personal injury, or damage to equipment. Notes
provide additional information to support task performance.

1-7. TIPS FOR TRAINERS
a. Prepare yourself:

(1) Get training guidance from your chain of command on when to train, which
Cadets to train, availability of resources, and a training site.

(2) Get task conditions and standards from the task summary in this manual.

(3) Ensure that you can do the task. Review the task summary and the references
in the reference section. Practice doing the task or, if necessary, have someone
train you on the task.

b. Prepare the resources:

(1) Obtain the required resources as identified in the conditions statement for each
task and/or modified in the training and evaluation guide.

(2) Gather the equipment and ensure that it is operational.

 (3) Prepare a training outline consisting of informal notes on what you want to
cover during your training session.

(4) Practice your training presentation.

(5) Coordinate for the use of training aids and devices.

(6) Prepare the training site using the conditions statement as modified in the
training and evaluation guide.

c. Train the Cadets:

(1) Tell the Cadet what task to do and how well it must be done. Refer to the task
standards and the performance measures for the task, as appropriate.

(2) Caution Cadets about safety, environment, and security considerations.

(3) Demonstrate how to do the task to the standard. Have the Cadets study the
appropriate training materials.



(4) Provide any necessary training on basic skills that Cadets must have before
they can be proficient with the task.

(5) Have the Cadets practice the task until they can perform it to standard.

(6) Provide feedback to those Cadets who fail to perform to the task standards,
and have them continue to practice until they can perform to the task standards.

(7) Combine training on the individual tasks contained in this manual with the
collective tasks contained in the MTP. Ensure that the necessary safety equipment
and clothing needed for proper performance of the job are on hand at the training
site.

d. Record the results: First-line supervisors record the results and report information to
unit leadership.

1-8. TRAINING SUPPORT
Task training and evaluation should be addressed to your chain of command or the
Education and Training Directorate at USAC National Headquarters.

1-9. EVALUATING TASK PERFORMANCE
Trainers need to keep the following points in mind when preparing to evaluate their
Cadets—

a. Review the performance measures to become familiar with the criteria on which you
will score the Cadet.

b. Ensure that all necessary equipment and clothing needed for proper performance of the
job are on hand at the training site. Remember to include safety equipment.

c. Prepare the test site according to the conditions section of the task summary. Some
tasks contain special evaluation preparation instructions. These instructions tell the
trainer what modifications must be made to the job conditions to evaluate the task. Reset
the site to its original condition after evaluating each Cadet to ensure that the conditions
are the same for each Cadet.

d. Advise each Cadet of any special guidance that appears in the evaluation preparation
section of the task summary before evaluating. e. Score each Cadet based on the
information in the performance measures and evaluation guidance. Record the date of
training and task performance score (GO or NO GO) in the sections training records for
each Cadet.

(1) When applicable, conduct an exercise after-action review to allow training
participants to discover for themselves what happened, why it happened, and how
it can be done better. Once all key points have been discussed and linked to future
training, the evaluator will make the appropriate notes for inclusion into the score.

(2) Score the Cadet GO if all performance measures are passed. Score the Cadet
NO GO if any step is failed. If the Cadet fails any step, show or tell him or her
what was done wrong and how to do it correctly.



Chapter 2 - Training Guide

2-1. THE CADET TASK TRAINING PLAN
a. Cadet Task Training focuses on training Cadet tasks. This chapter and chapter 4
provide information to identify individual tasks to train and assist in the trainer’s
planning, preparation, training assessment, and monitoring of individual training in units.
It lists by general subject area and skill level the tasks that Cadets must perform, the
initial training location, and a suggested frequency of training.

b. The training location column uses brevity codes to indicate where the task is first
taught to standards. If the task is taught in the unit the word, “UNIT” appears in this
column. If the task is trained via self-development media, “SD” appears in this column. If
the task is taught in the training base, the brevity code (i.e.: BCT, BLC, CNCOC) of the
resident course appears. Brevity codes and resident courses are listed below.

THA Troop Handler's Academy

CNCOC Cadet NCO Course

BLC Basic Leader's Course

BCT Basic Cadet Training

UNIT Trained in/by the Unit

SD Self-Development Training

c. The sustainment training column lists how often (frequency) Cadets should train on the
task to ensure they maintain their proficiency. This information is a guide for
commanders to understand the USAC organizational training plan (OTP). 

Frequency Codes

AN Annually

SA Semi-Annually

OT One-Time

Cadet Task Training Plan
Task Number Title Training Location Training

Frequen
cy

Target
Grade

Skill Level 1



Cadet Task Training Plan
Task Number Title Training Location Training

Frequen
cy

Target
Grade

Subject Area 1. Individual Conduct

000-000-0000 Comply with the
Cadet Code of
Discipline

UNIT AN E-1

Subject Area 2. First Aid

000-000-0000 Evaluate a Casualty UNIT AN E-2

000-000-0000 Perform First Aid for
Head Injuries

UNIT AN E-2

000-000-0000 Perform First Aid for
Cold Injuries

UNIT AN E-2

000-000-0000 Practice Individual
Preventative
Medicine

UNIT AN E-2

000-000-0000 Perform First Aid to
Prevent or Control
Shock

UNIT AN E-3

000-000-0000 Perform First Aid for
Burns

UNIT AN E-3

000-000-0000 Perform First Aid to
Restore Breathing
and/or Pulse

UNIT AN E-3

000-000-0000 Perform First Aid for
a Bleeding and/or
Severed Extremity

UNIT AN E-3

000-000-0000 Perform First Aid for
a Suspected Fracture

UNIT AN E-3

000-000-0000 Transport a Casualty UNIT AN E-3

Subject Area 4. Survive

000-000-0000 React to Man-to-
Man Contact

BLC E-5

000-000-0000 Move Under Direct
Fire

BLC E-5

000-000-0000 Move over, Through
or Around Obstacles
(Except Minefields)

BLC E-5



Cadet Task Training Plan
Task Number Title Training Location Training

Frequen
cy

Target
Grade

000-000-0000 React to Indirect Fire
While Dismounted

BLC E-5

000-000-0000 React to Flares BLC E-5

000-000-0000 Select Temporary
Fighting Positions

BLC E-5

000-000-0000 Perform Movement
Techniques During
an Urban Operation

BLC E-5

000-000-0000 Enter a Building
During an Urban
Operation

BLC E-5

000-000-0000 Control Access to a
Military Installation

BLC E-5

Subject Area 5. Navigate

000-000-0000 Identify Topographic
Symobls on a
Military Map

UNIT AN E-2

000-000-0000 Identify Terrain
Features on a Map

UNIT AN E-2

000-000-0000 Measure Distance on
a Map

UNIT AN E-2

000-000-0000 Determine a
Location on the
Ground by Terrain
Association

UNIT AN E-2

000-000-0000 Determine the
Elevation of a Point
on the Ground Using
a Map

UNIT AN E-2

000-000-0000 Determine the Grid
Coordinates of a
Point on a Military
Map

UNIT AN E-3

000-000-0000 Orient a Map Using
a Lensatic Compass

UNIT AN E-3



Cadet Task Training Plan
Task Number Title Training Location Training

Frequen
cy

Target
Grade

000-000-0000 Orient a Map to the
Ground by Map-
Terrain Association

BCT E-3

000-000-0000 Determine a
Magnetic Azimuth
Using a Lensatic
Compass

BCT E-3

000-000-0000 Determine Azimuths
Using a Protractor

BCT E-3

000-000-0000 Compute Back
Azimuths

BCT E-3

Subject Area 6. Communicate

000-000-0000 Perform Voice
Communications

UNIT AN E-2

Subject Area 7. See

000-000-0000 Identify Military
Vehicles

UNIT AN E-4

000-000-0000 Perform Surveillance
Without the Aid of
Electronic Devices

UNIT AN E-5

Subject Area 21. Defensive Measures

000-000-0000 Challenge Persons
Entering Your Area

UNIT AN E-1

000-000-0000 Perform Duty as a
Guard

UNIT AN E-1

000-000-0000 Control Entry to and
Exit from a
Restricted Area

UNIT AN E-1

000-000-0000 Camouflage
Yourself and Your
Individual
Equipment`

BCT E-2

000-000-0000 Use Visual Signaling
Techniques

UNIT AN E-2

000-000-0000 Practice Noise, UNIT AN E-2



Cadet Task Training Plan
Task Number Title Training Location Training

Frequen
cy

Target
Grade

Light, and Litter
Discipline
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Performance Measures GO NO GO 

10. Listed the specific ROE. !! !! 

11. Listed the commander's primary responsibilities. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 27-1, FM 27-10, FM 27-2, and TC 27-10-1 

Related:  

224-176-2426 
Enforce Compliance with Media Ground Rules 

Conditions: Given a copy of your command/installation's media ground rules in a 
field, military operations in urban terrain (MOUT) or garrison environment, enforce 
compliance with the rules. 
Standards: Identify the steps for enforcing media ground rules. 

CAUTION 
Media ground rules may change between various command levels within garrison, field 
and deployment environments. 

Performance Steps 

Note: Ground rules recognize the importance of media coverage of military 
operations and are not intended to prevent release of derogatory, embarrassing, or 
negative information. However, during operations, specific information on 
friendly troop movements, tactical deployments, and dispositions could 
jeopardize operational security and endanger lives. 
Note: Commanders and public affairs practitioners will establish basic ground 
rules ensuring the free flow of information while safeguarding classified 
materials or operational plans. 

1. Obtain area-specific ground rules from the local public affairs office or 
representative. 

2. Define media ground rules. Media representatives are required to contact 
public affairs prior to conducting any media-related activities. 

3. Determine if the media representative is aware of the area ground rules; if 
not, explain the violations. 

4. Be professional. 

5. Inform the chain of command and public affairs representative if ground 
rules are violated. 

Evaluation Preparation: Setup: Provide Soldier with a copy of the media ground 
rules. Obtain ground rules from the local public affairs office (PAO), chain of 
command or refer to FM 46-1. Have one Soldier play the part of a media 
representative. 
Brief Soldier: Tell the Soldier media representatives are in the area and want to 
interview Soldiers for a print or broadcast story. Evaluate the Soldier on his/her 
ability to enforce media ground rules. 
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Performance Measures GO NO GO 

1. Ensured that the Soldier knew where to obtain a copy of 
the media ground rules. !! !! 

2. Ensured that the Soldier could define media ground 
rules. !! !! 

3. Briefed media representative of violations to the 
established ground rules. 

!! !! 

4. Reported ground rule violations to chain of command or 
public affairs representative. 

!! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 
References 

Required: AR 360-1  

Related: FM 46-1 

805C-PAD-2401 
The Army's Equal Opportunity Program and Sexual Harassment Policy 

Conditions: You are a leader in a unit or section responsible for supervising 
personnel. The personnel include both male and female and represent different 
races, colors, religions and national origins. You have access to AR 600-20, 
TC 26-6, AR 670-1, AR 690-12, AR 690-600, and DOD 1350.2. The following 
agencies or individuals are available for assistance: equal opportunity advisor 
(EOA), equal opportunity leader (EOL), chaplain, staff judge advocate (SJA), 
provost marshal (PM), inspector general (IG), and Chief, Community Housing 
Referral and Relocation Services (CHRRS) Office. 

Standards: Ensure that unit leaders communicate the Army's equal opportunity 
(EO) program and the sexual harassment policy. Take appropriate actions to prevent 
discrimination based on the five protected EO categories and prevent sexual 
harassment in units. Take immediate and appropriate actions to resolve sexual 
harassment omplaints. Take immediate and appropriate actions to resolve EO 
complaints. Use support agencies and/or personnel to facilitate implementing all 
aspects of the Army's EO policies. Keep the chain of command informed of all 
actions that involve complying with the Army's EO policy.  

Note: All above actions must be completed in the above prescribed manner. 

Performance Steps 

1. Ensure that Soldiers in your organization are familiar with the Army's EO 
policy: 

a. The U.S. Army will provide equal opportunity and fair treatment for 
military personnel and family members without regard to race, color, religion, 
gender, or national origin, and provide an environment free from unlawful 
discrimination and offensive behavior. This policy applies! 

(1) On and off post. 
(2) To working, living, and recreational environments (including both 

on and off post housing). 



 
 

3-46 061-283-6003 Skill Level 2  

Brief Soldier: Tell the Soldier to conduct the mask fit test based on the type of 
protective mask issued. 
Note: Performance measures will vary depending on the type of mask being fitted 
(M17, M40, M42, or M45 series).  

Performance Measures GO NO GO 

1. Prepared the M41 PATS for operation. !! !! 

2. Prepared the mask for the fit test (M40, M42, or M45 
series). !! !! 

3. Prepared the mask for the fit test (M17 series). !! !! 

4. Conducted a mask fit test. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: TC 3-41  

Related: DA Form 2401, TM 3-4240-279-10, and TM 3-4240-279-20&P 

SUBJECT AREA 4: SURVIVE (COMBAT TECHNIQUES) 

061-283-6003 
Adjust Indirect Fire 

Conditions: Given a pair of binoculars, a radio, a compass, pencils, a coordinate 
scale, a map of the target area, a target to engage within the area, and grid location 
of friendly troops. 
Standards: Determine the target location to within 250 meters of its actual location. 
Transmit the initial call for fire within 3 minutes after identifying the target. Send 
adjustments within 45 seconds after each round impacts. Enter the fire-for-effect 
phase using no more than six rounds (initial round plus five for adjustment). Fire for 
effect within 50 meters of the target using successive bracketing procedures (or 
creeping fire if danger close). 

Performance Steps 

1. Locate the target within 250 meters of the actual target location. 

a. Locate the target by grid coordinates. 

b. Determine the direction from your position to the target. 

c. Formulate a call for fire. Include the elements of the call for fire 

 in sequence. 
(1) Observer identification (your call sign). 
(2) Warning order (adjust fire). 
(3) Location of target (grid data). 
(4) Description of the target (for example "Infantry platoon in the 

open."). 
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Performance Steps 

(5) Method of engagement (may be omitted if area fire is desired). 

(a) If the target is within 600 meters of friendly troops, announce 
"Danger close" to the fire direction center (FDC) in the initial call for fire in the 
method of engagement phase. 

(b) Use creeping procedures to adjust danger close fire. Range 
corrections should not exceed 100 meters. 

(c) Report the initial target location on the enemy side of the 
target. 

(6) Method of fire control. The request for a fire mission would be 
similar to figure 061-283-6003-1. 

Figure 061-283-6003-1. Initial fire request 

2. Transmit the call for fire to the FDC within 3 minutes of target 
identification. 

a. Conduct three transmissions. 

(1) Send observer identification and warning order. Example: 
"A4Z57, This is G3H71, Adjust fire, Over" 

(2) Send target location. Example: "Grid 180513, Over". (Give the 
six-digit grid of the target, with the grid zone identifier, to within 250 meters of 
the actual target location.) 

(3) Send target description, method of engagement, and method of 
fire and control. Example: "Infantry platoon in the open, ICM in effect, Over.# 
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Performance Steps 

b. Give the direction to the target within 100 mils (M2 compass), or five 
degrees (lensatic compass), or give an accurate cardinal direction (no compass 
available) of the target's actual location. This should be sent before the first 
correction, or with the first correction. 

3. Adjust rounds to within 50 meters of the target, within 45 seconds of the 
impact of each adjusting round. 

a. Spot each round when it impacts as right or left, over or short of your 
target. 

b. Determine corrections for deviation left or right of the target. 

Note: Measure deviation. Measure the horizontal angle in mils, using the reticle 
pattern in the binoculars or hand measurement of angular deviation. Estimate the 
range to the target and divide by 1,000. This is the observer-target (OT) factor. If 
the OT distance is 1,000 meters or greater, the OT factor is expressed to the 
nearest whole number. If the OT distance is less than 1,000 meters, the OT factor 
is expressed to the nearest 1/10th. For example, 800 = 0.8. Multiplying the OT 
factor by the deviation measured in mils produces deviation corrections in 
meters. 

c. When the first range spotting is observed, make a range correction that 
would result in a range spotting in the opposite direction. For example, if the first 
round is short, add enough to get an over on the next round. This is called 
successive bracketing (figure 061-283-6003-2). Figure 061-283-6003-3 shows 
the impact of your initial round. The target is 2,100 meters away. Since the round 
is beyond the target, you must drop. You estimate that the round is 250 meters 
beyond the target. Therefore, you must drop 400 meters to start successive 
bracketing procedures. The round impacted 50 mils left of the target. With an OT 
factor of 2, the round impacted 100 meters left. Your correction to the FDC is 
"Right 100, Drop 400, Over." 

WARNING 

DO NOT BRACKET when DANGER CLOSE!it could result in friendly 
casualties; use the creeping fire procedure (all corrections are 100 meters or 
less). 
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Performance Steps 

Figure 061-283-6003-2. Successive bracketing 

Figure 061-283-6003-3. Reticle pattern 
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Performance Steps 

d. Continue splitting the range bracket until a 100-meter bracket is split or 
range correct spotting is observed, maintaining deviation on line. (Figure 061-
283-6003-4 and figure 061-283-6003-5 show the next adjustments.) 

Figure 061-283-6003-4. Second round 

Figure 061-283-6003-5. Third round 
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Performance Steps 

e. Transmit corrections to the FDC in meters. The initial correction 
should bracket the target in range. The adjustment phase of a fire mission would 
resemble the example shown in figure 061-283-6003-6. Deviation correction 
should be made to keep the rounds on the observer target line. 

Figure 061-283-6003-6. Adjustment phase 

f. Use the following guide to establish a bracket. When the estimated 
round impact distance to the target is! 

(1) More than 400 meters, add or drop 800 meters. 
(2) More than 200 but less than 400 meters, add or drop 400 meters. 
(3) More than 100 but less than 200 meters, add or drop 200 meters. 
(4) Less than 100 meters, add or drop 100 meters. 
(5) Add or drop 50 meters and announce $Fire for effect.# 
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Performance Steps 

4. Initiate fire for effect. When a 100-meter bracket is split or a range correct 
spotting is made, the fire-for-effect phase is entered (figure 061-283-6003-7). 
Figure 061-283-6003-8 shows a simulated pattern that might be observed in the 
fire-for-effect phase and the observed results of fire for effect are reported. 

Figure 061-283-6003-7. Fourth round 

Figure 061-283-6003-8. Fire-for-effect pattern 
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Performance Steps 

5. Observe the results of fire for effect, transmit refinements (if necessary), and 
provide end of mission and surveillance (figure 061-283-6003-9). 

Figure 061-283-6003-9. End of mission 

a. Determine the effects on the target. 

b. Give a brief description of what happened to the target. Example: 
"EOM, target destroyed, Estimate two casualties, Over.# 

Evaluation Preparation: Setup: Ensure that a target is readily identifiable to the 
Soldier and the required equipment is present and operational. The evaluator must 
know the grid location, direction, and distance to the target that will be used.  
Brief Soldier: Identify the target to the Soldier. Tell the Soldier that he/she must 
enter the fire-for-effect phase using no more than six rounds (initial round plus five 
for adjustment). Fire for effect must be within 50 meters of the target, using 
successive bracketing procedures. The initial call for fire must be made within 3 
minutes after the target has been identified. Adjustments must be sent within 45 
seconds after each round impacts. 
Note: Ensure that the Soldier understands exactly what is expected of him/her, but 
do not help him/her in any way. 

Performance Measures GO NO GO 

1. Located the target to within 250 meters of the actual 
target location. !! !! 

2. Transmitted the call for fire to the FDC within 3 minutes 
of target identification. !! !! 

3. Adjusted rounds to within 50 meters of the target, within 
45 seconds of the impact of each adjusting round. !! !! 
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Performance Measures GO NO GO 

4. Entered the fire for effect phase when a 100 meter 
bracket was split, or when a range correct spotting was 
obtained. 

!! !! 

5. Observed the results of fire for effect, transmitted 
refinements (if necessary), and provided end of mission and 
surveillance. 

!! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 3-25.26 and FM 6-30 

071-326-5705 
Establish an Observation Post 

Conditions: Given a squad- or platoon-sized element in a defensive position, a TA-
312/PT field telephone and communication wire or a radio, and a probable enemy 
avenue of approach. 
Standards: Select a location for an observation post (OP) that provides observation 
of the avenues of approach, is within small arms range of the element, and offers 
adequate cover and concealment. Establish communications between the OP and the 
platoon leader or squad leader. 

Performance Steps 

Note: The OPs are generally established along probable avenues of approach to 
listen and observe, and to provide early warning of enemy approach. 

1. Select an OP. 

a. Ensure that the site selected for an OP provides! 

(1) Maximum observation of the desired area (specified by the 
platoon leader). 

(2) Cover and concealment for the occupants of the OP. 
(3) Concealed routes to and from the OP. 

Note: Observation is the best way to determine whether the above conditions 
exist at a site. 

b. Locate the OP on or near the military crest of a hill, if possible. Avoid 
topographical crests because of the chance of being skylined. When observation 
is restricted by the terrain, establishing the OP well down the forward slope might 
be appropriate (figure 071-326-5705-1). 



 

Skill Level 2 071-326-0515 3-61  

Performance Steps 

CAUTION 
Dispose of all belt links and spent brass according to the unit SOP. 

Evaluation Preparation: Setup: This task should be evaluated during a field 
training exercise on a live-fire range. Otherwise, assign a defensive position to a fire 
team and designate team individual sectors of fire. Provide appropriate ammunition 
for the weapons assigned. Target areas should represent various types of targets, 
such as an enemy column formation, a line formation, or a linear target with depth. 
Brief Soldier: Tell the Soldier to have the team engage the various targets and to use 
the appropriate weapons on the targets. 

Performance Measures GO NO GO 

1. Assigned individual sectors of fire. !! !! 

2. Issued a fire command to engage a target. !! !! 

3. Issued subsequent fire commands as necessary. !! !! 

4. Gave arm-and-hand signals to control fires. !! !! 

5. Engaged a target according to the unit SOP. (Graded 
only if the unit has an SOP for team/squad fire.) !! !! 

6. Used appropriate weapon(s) on target. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: AR 385-63, FM 3-21.75 (FM 21-75), FM 3-11.3 (FM 3-22/FM 3-3), 
and FM 3-22.68 

SUBJECT AREA 5: NAVIGATE 

071-326-0515 
Select a Movement Route Using a Map 

Conditions: Given an operation or fragmentary order, a 1:50, 000 scale military 
map, and a compass. 
Standards: Select a route with the following characteristics:  

1. Take advantage of maximum cover and concealment.  
2. Ensure observation and fields of fire for overwatch or fire support elements.  
3. Allow positive control of all elements.  
4. Accomplish the mission quickly, without unnecessary or prolonged 

exposure to enemy fire. 
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Performance Steps 

1. Select the route that makes the best use of terrain. Use terrain to your best 
advantage. Take advantage of the terrain to! 

a. Cover and conceal the unit during movement. 

b. Provide maximum effectiveness of the platoon's weapons. 

2. Use the military aspects of terrain and apply them to any given situation, 
whether it is a defense, a delay, or a road march behind the forward edge of the 
battle area (FEBA). Consider the following essential elements: 

a. Use cover and concealment for any type of movement on the 
battlefield. 

(1) Use cover to shield the unit from the effects of weapon fire, 
especially direct fire. Take advantage of every ravine or depression in the ground 
to protect and cover the force, especially if forward of the FEBA. Evaluate the 
terrain, the capabilities of the enemy's weapons systems, and the position of 
known or suspected enemy emplacements. Visualize a cross section of the terrain 
and determine where the enemy cannot place effective direct fire on your 
proposed route. 

(2) Conceal or disguise the unit. Consider concealment from both air 
and ground observation. Consider that exhaust smoke or dust can reveal your unit 
to the enemy. 

b. Ensure that your proposed route can be covered by fire from overwatch 
or fire support positions when moving in an area where contact with the enemy is 
expected. 

(1) Consider that direct fire weapons must have good observation to 
fire at known or suspected enemy positions along the movement route. Control 
the maneuver of your elements, if they make contact. Consider the effects of 
smoke and dust from friendly and enemy fire. 

(2) Select a route that gives your unit the best field of fire. They must 
be in a position to provide suppressive fires immediately. Use crew-served 
weapons to overwatch the movement. Ensure the overwatch element is able to 
observe the moving element and provide fire support all the way to the objective. 
Select overwatch positions that have unobstructed fields of fire to the next 
overwatch position. 

3. Ensure that the route can be covered by fire from overwatch or fire support 
positions. Select the route that provides the most favorable tactical advantage and 
meets the mission requirements. If enemy air is active or enemy ground forces 
are in the area of the route, take maximum advantage of cover and concealment. 
If speed of movement is critical, select the route with the most easily negotiable 
terrain, avoiding difficult obstacles. Choose the route that provides movement 
from one easily distinguishable terrain feature to another. Check the terrain based 
on the above considerations, and then select the quickest and safest route. 
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Performance Steps 

4. Use special purpose maps and aerial photographs when a planning a route. If 
those aids are available, they provide the most current information. 

5. Reconnoiter the route if time is available and the tactical situation permits it. 

Evaluation Preparation: Setup: In a field environment, provide the Soldier with a 
1:50,000-scale military map of the area and a compass, and issue the Soldier an oral 
or written operation order.  
Brief Soldier: Tell the Soldier to select a route of movement between two given 
points (marked on the map) where the likelihood of enemy contact is unknown. The 
Soldier must select a route that offers the best cover and concealment, ensure the 
best observation and fields of fire for support elements, allow positive control of 
elements, and accomplish the mission without unnecessary or prolonged exposure to 
enemy fire. 

Performance Measures GO NO GO 

1. Conducted a map reconnaissance of the area that you 
had to move over. !! !! 

2. Selected a route with the appropriate characteristics. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 7-7 and FM 3-21.8 (FM 7-8) 

Related:  

071-329-1019 
Use a Map Overlay 

Conditions: Given a military map and a company level map overlay. 
Standards: Position overlay correctly on the map. Identify all graphic symbols and 
information shown on the map overlay. 

Performance Steps 

1. Obtain the map sheet(s) listed in the margin. 

2. Locate the grid intersections on the map that correspond to the grid register 
marks in the opposite corners of the overlay. 

3. Place the overlay on the map so that the grid register marks fall exactly on 
top of the grid intersections (figure 071-329-1019-1). 
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Performance Steps 

Figure 071-329-1019-1. Registering the overlay 

4. Locate the following points and areas identified on the overlay: 

a. Basic symbols (figure 071-329-1019-2). 

Figure 071-329-1019-2. Basic symbols 
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Performance Steps 

b. Unit symbol (figure 071-329-1019-3). 

Figure 071-329-1019-3. Development of unit symbol 

c. Unit-size symbols (figure 071-329-1019-4). 

Figure 071-329-1019-4. Unit-size symbols 

d. Branch symbols (figure 071-329-1019-5). 

Figure 071-329-1019-5. Branch symbols 

e. Enemy unit (red or double lines; figure 071-329-1019-6). 

Figure 071-329-1019-6. Enemy unit 
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Performance Steps 

f. Proposed or future unit position (broken lines; figure 071-329-1019-7). 

Figure 071-329-1019-7. Proposed unit position 

g. Tactical control symbols (figure 071-329-1019-8). 

Figure 071-329-1019-8. Tactical control symbols 
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Performance Steps 

h. Weapons symbols (figure 071-329-1019-9). 

Figure 071-329-1019-9. Weapon symbols 

i. Armored vehicle symbols (figure 071-329-1019-10). 

Figure 071-329-1019-10. Armored vehicle symbols 
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Performance Steps 

j. Fortification and obstacle symbols (figure 071-329-1019-11). 

Figure 071-329-1019-11. Fortification and obstacle symbols 

k. Tactical wire symbols (figure 071-329-1019-12). 

Figure 071-329-1019-12. Tactical wire symbols 

l. Mine symbols (figure 071-329-1019-13). 

 

Figure 071-329-1019-13. Mine symbols 
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Performance Steps 

m. Indirect fire symbols (figure 071-329-1019-14). 

Figure 071-329-1019-14. Indirect fire symbols 

Evaluation Preparation: Setup: Provide a military map and a company level map 
overlay. Ask the Soldier to identify information on the overlay from the 
performance measures.  
Brief Soldier: Tell the Soldier to correctly place the overlay on the map and identify 
any graphic symbols or information on the overlay as requested, without the aid of 
any references. 

Performance Measures GO NO GO 

1. Placed overlay grid register marks over grid 
intersections. !! !! 

2. Identified marginal information. !! !! 

3. Identified security classification. !! !! 

4. Identified graphic symbols. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 
References 

Required: FM 1-02 and FM 3-25.26 

Related:  

SUBJECT AREA 6: COMMUNICATE 

158-100-4003 
Communicate Effectively at the Direct Leadership Level 

Conditions: As a leader, you receive information which needs to be communicated 
using the FM 6-22 leadership competency of communicates and its supporting 
behaviors and actions. 
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Standards: Communicate to an individual Soldier or group of Soldiers ensuring that 
the intent of the message was received and a shared understanding was reached. 

Performance Steps 

1. Receve a task or message to communicate. 

2. Listen actively. 

a. Listen and watch attentively. 

b. Use verbal and nonverbal means to reinforce with the speaker that you 
are paying attention. 

c. Reflect on new information before expressing views. 

3. Determine information sharing strategies. 

a. Determine the necessary information to share with subordinates. 

b. Determine the purpose of the information. 

4. Ensure that communication is sensitive to cultural factors. 

a. Maintain awareness of communications customs, expressions, actions, 
or behaviors. 

b. Demonstrate respect for others. 

5. Employ engaging communication techniques. 

a. State goals. 

b. Speak enthusiastically. 

c. Use gestures that are appropriate but not distracting. 

6. Present recommendations so that others understand the advantages. 

a. Use logic and relevant facts in dialogue. 

b. Keep the conversation on track. 

c. Express well thought-out and well-organized ideas. 

7. Convey thoughts and ideas to ensure shared understandings. 

a. Express thoughts and ideas to an individual Soldier or a group of 
Soldiers. 

b. Use appropriate means for communicating a message. 

c. Communicate clearly and concisely. 

d. Clarify when there is a question. 

Evaluation Preparation: Setup: Prepare a message or task that requires the Soldier 
to respond accurately, according to task standards, to the following measures.  

Brief Soldier: Tell the Soldier that he or she will be required to correctly respond to 
all of the measures to receive a GO on the task. 
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Performance Measures GO NO GO 

1. Received a task or message to communicate. !! !! 

2. Listened actively. !! !! 

a. Listened and watched attentively.   

b. Used verbal and nonverbal means to reinforce with 
the speaker that you paid attention.   

3. Determined information sharing strategies. !! !! 

a. Determined the necessary information to share with 
subordinates.   

b. Determined the purpose of the information.   

4. Ensured that communication was sensitive to cultural 
factors. !! !! 

a. Maintained awareness of communications, 
customs, expressions, actions, or behaviors.   

b. Demonstrated respect for others.   

5. Employed engaging communication techniques. !! !! 

a. Stated goals.   

b. Spoke enthusiastically.   

c. Used gestures that were appropriate but not 
distracting.   

6. Presented recommendations so others understood 
advantages. !! !! 

a. Used logic and relevant facts in the dialogue.   

b. Kept the conversation on track.   

c. Expressed well thought-out and well-organized 
ideas.   

7. Conveyed thoughts and ideas to ensure shared 
understandings. !! !! 

a. Expressed thoughts and ideas to an individual 
Soldier or a group of Soldiers.   

b. Used appropriate means for communicating a 
message.   

c. Communicated clearly and concisely.   

d. Clarified when there was a question.   
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Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 6-22 (FM 22-100) 

158-100-4009 
Communicate in Writing 

Conditions: Given a topic, mission requirements, and access to reference materials, 
AR 25-50, DA Pam 600-67, and FM 6-22  

Standards: Write a memorandum, letter, or e-mail to inform, persuade, or direct 
others in order to aid in effective and efficient communication or decisionmaking.  

Performance Steps 

1. Define the writing requirement. 

a. State the purpose. 

b. Define the main point. 

c. Choose a format. 

2. Gather all relevant information to support your topic or mission. 

a. Seek guidance, if required. 

b. Make an outline of ideas. 

3. Write the draft. 

a. Organize ideas and information in a logical order. 

b. Determine the necessary information to include based on topic or 
mission and expected outcome. 

c. Incorporate the information/ideas into the selected format. 

d. Ensure that communication is sensitive to cultural factors. 

4. Edit the draft applying the Army writing style. 

a. Review the standards for Army writing. 

b. Apply the general rules for constructing military correspondence. 

c. Apply active voice writing techniques. 
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5. Finalize the document. 

a. Determine if the document communicates the following: 

(1) States the goals for others to act on. 
(2) States the relevance to the audience and the purpose. 
(3) Clearly conveys the message. 
(4) Provides adequate information and facts. 

b. Make corrections if necessary. 

6. Conduct a final review. 

a. Assess your document from the reader"s point of view. 

b. Obtain and evaluate feedback from others on! 

(1) Coherence and organization of the information. 
(2) Paragraph and sentence organization. It must be clear and focus on 

the information. 
(3) Correct grammar and punctuation usage. 

c. Rewrite to clarify if there is a question. 

7. Give the document to a supervisor for review and distribution. 

Evaluation Preparation: Setup: Prepare a message or task that requires the Soldier 
to respond accurately, according to task standards, to the following performance 
measures.  

Brief Soldier: Tell the Soldier that he or she will be required to correctly respond to 
all of the performance measures to receive a GO on the task. 

Performance Measures GO NO GO 

1. Defined the writing requirement. !! !! 

a. Stated the purpose.   

b. Defined the main point.   

c. Chose a format.   

2. Gathered all relevant information to support your topic. !! !! 

a. Sought guidance as required.   

b. Made an outline of ideas.   

3. Wrote the draft applying the Army writing style. !! !! 

a. Organized ideas and information in a logical order.   

b. Determined the necessary information to include 
based on topic and outcome.   

c. Reviewed the standards for Army writing.   
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Performance Measures GO NO GO 

d. Applied the general rules for constructing military 
correspondence.   

e. Applied active voice writing techniques.   

f. Incorporated the information/ideas into the selected 
format.   

4. Edited the draft applying the Army writing style. !! !! 

a. Reviewed the standards for Army writing.   

b. Applied the general rules for constructing military 
correspondence.   

c. Applied active voice writing techniques.   

5. Conducted the final review. !! !! 

a. Assessed your document from the reader's point of 
view.   

b. Obtained and evaluated feedback from others on!   

(1) Coherence and organization of the 
information.   

(2) Paragraph and sentence organization. It was 
clear and focused on the information.   

(3) Correct grammar and punctuation usage.   

6. Gave the document to a supervisor for review and 
distribution. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: AR 25-50, DA Pam 600-67, FM 6-22, FM 6-22 (FM 22-100), and 
ST 22-2 

SUBJECT AREA 22: UNIT OPERATIONS 

071-326-5502 
Issue a Fragmentary Order 

Conditions: Given changes to original operation order, and a requirement to 
develop and issue a fragmentary order (FRAGO). 
Standards: Develop and issue a clear and brief FRAGO based on changes in the 
mission or additional information and issued the FRAGO in the standard operation 
order (OPORD) format. 
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Performance Steps 

Note: The FRAGO provides timely changes of existing orders. A FRAGO is 
either oral or written and addresses only those parts of the original OPORD that 
have changed. 

1. Use standard military terminology. 

2. Issue the FRAGO in the same sequence as the OPORD. Use all five 
paragraph headings (figure 071-326-5502-1). 

Figure 071-326-5502-1. FRAGO example 

Evaluation Preparation: Setup: At the test site, provide equipment as stated in the 
conditions statement. 
Brief Soldier: Tell the Soldier to develop and issue a FRAGO that includes all 
changes to the original OPORD. 
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Performance Measures GO NO GO 

1. Issued a FRAGO. !! !! 

2. Used standard military terminology. !! !! 

3. Included all changes to the original OPORD. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 5-0 

071-326-5503 
Issue a Warning Order 

Conditions: Given preliminary notice of an order or action that is to follow and a 
requirement to develop and issue a warning order (WARNORD) to subordinates. 
Standards: Within time allotted, develop a warning order and issue it to subordinate 
leaders. Issue order so that all subordinate leaders understand their missions and any 
coordinated instructions. Issue it in the standard operation order (OPORD) format. 

Performance Steps 

1. Say #Warning order# before issuing the order. 

2. Use standard terminology. 

3. Issue the WARNORD in the five-paragraph OPORD format. 

a. SITUATION paragraph. 

(1) Enemy forces: Provide available information on disposition, 
composition, strength, capabilities, and most probable course of action. 

(2) Friendly forces: Give available information about the missions of 
next higher and adjacent units. 

(3) Attachments and detachments: Give information about any units 
that have been attached or detached. 

b. MISSION paragraph. Clearly and concisely state the mission as a task 
to be accomplished and state the purpose for doing it. 

c. EXECUTION paragraph. Provide information about the operation, if 
available. 

d. SERVICE SUPPORT paragraph. Provide all known instructions and 
arrangements supporting the operation. 

e. COMMAND AND SIGNAL paragraph. Designate the succession of 
command if it differs from the unit standing operating procedure (SOP). 

Note: Warning orders involving movement should state the time of movement. 



 

Skill Level 2 071-730-0006 3-77  

Evaluation Preparation: Setup: At the test site, provide a platoon-level warning 
order. The warning order will be given orally to the Soldier. The Soldier will then be 
given 10 minutes to prepare the squad warning order. 
Brief Soldier: Tell the Soldier 1) to extract from the platoon warning order all 
information that pertains to the squad, 2) to prepare the squad warning order in 10 
minutes, and 3) to present an oral squad warning order. 

Performance Measures GO NO GO 

1. Said $Warning order.% !! !! 

2. Used standard military terminology. !! !! 

3. Issued the warning order in the five-paragraph OPORD 
format. !! !! 

4. Gave all available information. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 5-0 

071-730-0006 
Enforce Operations Security 

Conditions: In a combat environment, given a mission to conduct a tactical 
operation. 

Standards: The enemy has been denied information on planned, ongoing, and 
completed operations. The unit practices camouflage, physical security, noise and 
light discipline, information security, authentication procedures, document security, 
sign and countersign, and terrain masking. 

Performance Steps 

1. Identify operations security requirements. 

a. Counter surveillance. 

(1) Camouflage and concealment. 
(2) Positions. 
(3) Noise and light discipline. 

b. Physical security. 

(1) Observation posts. 
(2) Patrols. 
(3) Stand to. 
(4) Silent watch. 
(5) Mounted and dismounted security. 

c. Signal security. 

(1) Communications procedures. 
(2) Electronic counter-countermeasures. 
(3) Encoded and decoded information. 
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Performance Measures GO NO GO 

5. Verified that the operator had correctly identified and 
corrected or recorded faults on DA Form 5988-E or DA Form 
2404. 

!! !! 

6. Reviewed maintenance forms and reporting procedures 
for accuracy and completeness. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 750-1, DA Pam 750-1, DA Pam 750-8, DA Pamphlet 750-35, and 
TM 9-243 

Related:  

SUBJECT AREA 27: RISK MANAGEMENT 

153-001-2000 
Employ the CRM Process and Principles and Show How They Apply to 
Performance of My Job/Assigned Duties 

Conditions: As a small unit leader, given a mission, activity, or task, in a garrison 
or tactical environment, access to FM 5-19 and a DA Form 7566 (Composite Risk 
Management Worksheet). 
Standards: Make an oral or written report that identifies the five steps of the 
composite risk management (CRM) process, and apply the CRM process to a given 
mission, activity, or task. 

Performance Steps 

1. Identify the five steps of the CRM process. 

2. Identify and list hazards associated with the mission or task using mission, 
enemy, terrain and weather, troops and support available, time available, civil 
considerations (METT-TC) factors. 

3. Assess the hazards to determine the level of risk (E,H,M,L). for each hazard 
and its impact on the mission or task  

4. Select appropriate controls and reassess risk (E,H,M,L) for each identified 
hazard. 

5. Identify appropriate methods for implementing the identified controls. 

6. Identify appropriate personnel to supervise and evaluate the controls. 

7. Determine the overall level of risk (E,H,M,L ) for the mission, activity, or 
task. 
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Evaluation Preparation: Setup: To evaluate this task, you need an assigned 
mission, task, or activity, on or off duty, which may be in the form of an operations 
order (OPORD), fragmentary order (FRAGO), warning order, patrol order, training 
task, and so forth  
Brief Soldier: Tell the Soldier to identify the five steps of the CRM process and 
complete the CRM process for the assigned mission, task, or activity. 

Performance Measures GO NO GO 

1. Identified all five steps of the CRM process. !! !! 

2. Identified all hazards associated with the mission or task 
using METT-TC factors (a minimum of one, depending on 
the mission or task). 

!! !! 

3. Determined the level of risk (E,H,M,L) for each hazard. !! !! 

4. Selected appropriate controls for each hazard and 
reassessed the risk levels (E,H,M,L) for all identified hazards. !! !! 

5. Identified appropriate methods for implementing 
controls. !! !! 

6. Identified the appropriate personnel to supervise and 
evaluate control implementation. !! !! 

7. Determined the overall level of risk (E,H,M,L) for the 
mission, activity, or task.  !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 5-19, FM 5-0, and DA Form 7566 

Related:  

SUBJECT AREA 28: ADMINISTRATION/MANAGEMENT 

805C-PAD-2044 
Recommend Individual for Award 

Conditions: You are a supervisor and have had the opportunity to observe and 
evaluate the performance of your subordinates. As a supervisor, you may have the 
opportunity to observe Soldiers performance or act of heroism, which warrant 
recognition. You have access to AR 600-8-22 and DA Form 638 (Recommendation 
for Award), pen and/or computer with authorized software. 

Standards: Submit the recommendation for award to appropriate approval authority 
(within established time lines.) Verify accuracy of Soldiers' personnel data and 
ensure justifications (achievements) are entered in bullet format. 
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Performance Steps 

1. Determine if the Soldier's performance or action merits an award. 

2. Determine the type of award merited. 

a. Review authorized awards. 

b. Compare performance or act against award criterion. 

3. Determine criteria for submitting award recommendations. 

a. Identify the time limitations for submitting an award. 

b. Identify the period of an award. 

c. Identify the service, achievement, or heroism. 

d. Verify nonduplication of awards. 

e. Identify interim awards (if given). 

f. Identify the rules for recognition upon retirement. 

g. Identify the approving authorities. 

4. Prepare the award recommendation (DA Form 638). 

a. Complete the personal data on Soldier. 

b. Specify the type and level of award. 

c. Enter the period of service or date for which the award is being 
submitted. 

d. Enter the supporting comments in block 20. 

e. Attach the supporting documents required for awards for heroism. 

5. Sign DA Form 638 in the appropriate block. 

6. Submit the completed award recommendation to individual's chain of 
command. 

Evaluation Preparation: Setup: To evaluate this task gather the items listed in the 
conditions statement. Provide the Soldier with sufficient information to prepare the 
personal data, type of award, and justification/achievement. (Note: If your command 
directs use of PureEdge or other forms software, have the computer and printer 
available.) 

Brief Soldier: Tell the Soldier that he/she will be evaluated on his/her ability to 
recommend an individual for an award. 
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Performance Measures GO NO GO 

1. Determined if the Soldier's performance or action 
merited an award. 

!! !! 

2. Determined the type award merited. !! !! 

3. Determined the criteria for submitting an award 
recommendation. 

!! !! 

a. Identified the time limitations for submitting the 
award. 

  

b. Identified the period of the award.   

c. Identified the service, achievement, or heroism.   

d. Identified if duplication of an award.   

e. Identified interim award.   

f. Identified the rules for recognition upon retirement.   

g. Identified the recommendation official.   

h. Identified the approving authorities.   

4. Prepared the award recommendation. !! !! 

a. Completed the personal data on the Soldier.   

b. Specified the type and level of award.   

c. Entered the period covered.   

d. Entered the supporting comments in block 20.   

5. Signed DA Form 638 in the appropriate block. !! !! 

6. Forwarded DA Form 638 to the individual's chain of 
command. 

!! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 600-8-22 and DA Form 638 

Related:  

805C-PAD-2060 
Report Casualties 

Conditions: You are a Soldier deployed in a field environment. Events are 
occurring that result in Soldier and Department of Defense (DOD) civilian casualties 
within U.S. and coalition forces. Given a casualty, DA Form 1156 (Casualty Feeder 
Card), a map, and a pen or pencil. 
Standards: Legibly and accurately record all known data elements on the DA Form 
1156. Submit the completed DA Form 1156 to your chain of command as soon as 
the tactical situation permits. 
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Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 623-3, DA Form 2166-8, DA Form 2166-8-1, and DA Pam 623-3 

Related: FM 6-22 and FM 7-22.7 

805C-PAD-2407 
Recommend Disciplinary Action for a Soldier 

Conditions: You are a squad/section leader. It has been observed or has been 
reported to you that one of your Soldiers has committed an act which may be in 
violation of standards, conduct, breach of discipline, or insubordination. Given 
access to a computer with appropriate software, printer, AR 25-50, AR 27-10, 
AR 600-8-2, AR 600-20, AR 601-280, AR 630-10 and AR 635-200.  

Standards: Verify that the act/incident occurred. Determine if the conduct reported 
warrants disciplinary action. Submit the appropriate recommendation to your chain 
of command. 

Performane Steps 

1. Verify that the reported or observed act occurred. 

a. Obtain written/sworn statements (if available). 

b. Obtain blotter reports/counseling statements (if authorized). 

c. Obtain the Soldier's perspective of the act/incident (if possible). 

2. Determine if the act/incident is in violation of standards, professional 
conduct, breach of discipline, or insubordination. 

a. Review all collected information. 

b. Seek advice from the legal representative (unit legal clerk or JAG 
officer). 

c. Make your decision based on the facts. 

3. Prepare the recommendation in memorandum or as required by local 
directive. 

a. Provide the summary of the act/incident. 

b. Include all additional supporting documentation collected. 

c. Provide a summary of the Soldier's current and past performance. 

d. Provide your recommendation to the commander for his/her 
consideration and action. 

4. Submit the recommendation to higher authority. 

Evaluation Preparation: Setup: To evaluate this task, give the Soldier a scenario 
that would provide enough information to accomplish the performance steps. 
Provide access to a computer, printer, and references for the Soldier. 
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Brief Soldier: Tell the Soldier that he/she will be evaluated on his/her ability to 
recommend disciplinary action for a Soldier. 

Performance Measures GO NO GO 

1. Verified that the reported or observed act occurred. !! !! 

a. Obtained written/sworn statements.   

b. Obtained blotter reports/counseling statements.   

c. Obtained the Soldier's perspective of the 
act/incident. 

  

2. Determined if the conduct was in violation of standards, 
breach of discipline, or insubordination. !! !! 

a. Gathered all information   

b. Sought advice from the legal representative.   

c. Made the decision based on the facts.   

3. Prepared and sent the recommendation to higher 
authority for disciplinary action. !! !! 

a. Provided a summary of the act/incident.   

b. Included all additional supporting documentation 
collected.   

c. Provided a summary of the Soldier's current and 
past performance.   

d. Provided a recommendation to the commander for 
his/her consideration and action.   

4. Submitted recommendation to higher authority. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 25-50, AR 27-10, AR 600-20, AR 600-8-2, AR 601-280, 
AR 630-10, and AR 635-200 

Related: FM 6-22 

805C-PAD-2503 
Equal Opportunity Enforce Compliance with the Army' s and Sexual 
Harassment Policies 

Conditions: You are a small unit/section leader responsible for supervising 
personnel. Personnel include both male and female, and represent different races, 
colors, religions, and national origins. You have access to AR 600-20, FM 6-22 
(FM 22-100), the Unit's and Army Equal Opportunity and Sexual Harassment 
Policies.  
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Performance Measures GO NO GO 

2. Identified how values shaped the development of 
personal character and character of subordinates. !! !! 

a. Identified how personal values shaped character 
development.   

b. Identified how National values shaped character 
development.   

c. Identified how Army values shaped character 
development.   

3. Identified how professional obligations shaped the 
development of personal character and character of 
subordinates. 

!! !! 

a. Identified how professional obligations imposed by 
the Oath of Enlistment shaped character development.   

b. Identified how professional obligations imposed by 
the Oath of Office shaped character development.   

c. Identified how professional obligations imposed by 
the Code of Conduct shaped character development.   

d. Identified how professional obligations imposed by 
the Warrior Ethos shaped character development.   

4. Identified the process used by leaders to develop 
character in subordinates. !! !! 

a. Identified education.   

b. Identified reinforcement.   

c. Identified internalization.   

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: CMH Pub 71-25, DD Form 4, DD Form 71, FM 1, FM 6-22 (FM 22-
100), FM 7-22.7, GTA 21-03-009, GTA 21-03-010, and MISC Pub 870-3 

158-100-7003 
Counsel a Subordinate 

Conditions: You are assigned to a leadership position. You observe a behavior or 
pattern of behavior in a subordinate that requires leader intervention, or are given a 
requirement to conduct counseling. You have access to the appropriate counseling 
form (DA Form 4856 [Developmental Counseling Form] or DA Form 2166-8-1 
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[Noncommissioned Officer Counseling and Support Form]), FM 6-22, AR 635-200, 
and AR 135-178, if required. 

Standards: Correctly identify the need for counseling and/or type of counseling 
required. Prepare for the counseling session by: 1) selecting a suitable place, 2) 
scheduling a time, 3) notifying the subordinate in advance, 4) organizing 
information, 5) outlining the counseling session component,; 6) planning a 
counseling trategy, and 6) establishing the right atmosphere. Conduct the counseling 
session to include: 1) opening the session, 2) discussing the issues, 3) developing a 
plan of action, 4) documenting the counseling session, and 5) closing the session. 
Conduct a follow-up of the counseling session to assess the plan of action and adjust 
it if necessary. 

Performance Steps 

1. Identify the need for counseling. 

2. Identify the type of counseling required. 

a. Organizational or regulatory guidance. 

b. Reception and integration of new personnel. 

c. A subordinate crisis. 

d. Referral of a subordinate to an appropriate agency or organization. 

e. Not recommended for promotion. 

f. Adverse separation counseling. 

g. Performance counseling. 

h. Professional growth counseling. 

3. Prepare for the counseling session to include! 

a. Selecting a suitable location. 

b. Scheduling a time. 

c. Notifying the subordinate of the time and place in advance. 

d. Organizing information. 

e. Outlining the counseling session components. 

f. Planning the counseling strategy. 

g. Establishing the right atmosphere. 

4. Conduct the counseling session to include! 

a. Opening the session. 

b. Discussing the issues. 

c. Developing a plan of action. 
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Performance Steps 

d. Documenting the session. 

e. Closing the session. 

5. Conduct a follow-up of the counseling session that! 

a. Provides support for implementation of the counseling session. 

b. Assesses the plan of action. 

c. Adjusts the plan of action if required. 

Evaluation Preparation: Setup: Provide the Soldier with the references listed 
below. This task is best evaluated using a role playing scenario and an assistant to 
act as the subordinate. Prepare a scenario that requires the Soldier to perform 
accurately, according to task standards, to the following performance measures. The 
scenario may be presented verbally or in writing.  

Brief Soldier: Tell the Soldier that he or she will be required to receive a GO on all 
performance measures to receive a GO for this task. 

Performance Measures GO NO GO 

1. Indentified the need for counseling. !! !! 

2. Identified the type of counseling required. !! !! 

a. Organizational or regulatory guidance.   

b. Reception and integration of new personnel.   

c. A subordinate crisis.   

d. Referral of a subordinate to an appropriate agency 
or organization.   

e. Not recommended for promotion.   

f. Adverse separation counseling.   

g. Performance counseling.   

h. Professional growth counseling.   

3. Prepared for the counseling session. !! !! 

a. Selected a suitable location.   

b. Scheduled a time.   

c. Notified the subordinate of the time and place in 
advance.   

d. Organized information.   

e. Outlined the counseling session components.   
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Performance Measures GO NO GO 

f. Planned the counseling strategy.   

g. Established the right atmosphere.   

4. Conducted the counseling session. !! !! 

a. Opened the session.   

b. Discussed the issues.   

c. Developed a plan of action.   

d. Documented the session.   

e. Closed the session.   

5. Conducted a follow-up of the counseling. !! !! 

a. Provided support for implementation of the 
counseling session.   

b. Assessed the plan of action.   

c. Adjusted the plan of action if required.   

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: AR 135-178, AR 635-200, and FM 6-22 (FM 22-100) 

158-100-7012 
Develop Subordinates 

Conditions: You are assigned to a leadership position and given the requirement to 
develop your subordinates as outlined in FM 6-22. 

Standards: Demonstrate competency by: 1) correctly assessing the developmental 
needs of subordinates, 2) conducting professional growth counseling resulting in an 
individual development plan (IDP), 3) ensuring that your actions encourage and 
support your subordinates' ability to grow, and, 4) correctly conducting the 
performanc counseling.  

Performance Steps 

1. Assess developmental needs of subordinates. 

a. Observe subordinates' performance in the core leader competencies. 

b. Record observations. 

c. Determine if the performances meet, exceed, or fall below expected 
standards. 
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References 

Required: FM 3-11.4 

Related: FM 4-25.11, TM 10-8415-209-10, and TM 3-4240-279-10  

031-503-3004 
Supervise the Crossing of a Contaminated Area 

Conditions: You receive orders to cross a chemical, biological, radiological, or 
nuclear (CBRN) contaminated area. You are given a unit with mission-oriented 
protective posture (MOPP) gear; organic decontamination equipment; individual 
decontaminating kits; an M256A1chemical-agent detector kit; M8 chemical-agent 
detector paper; M9 chemical-detector tape; AN/VDR-2 and AN/UDR-13 radiac sets; 
detection and/or warning devices; shielding material (such as sandbags); FM 3-11.4; 
FM 3-11.3; FM 3-11.5 (FM 3-5); and a defined CBRN contaminated area. 
Standards: Supervise a unit crossing or passing through a CBRN contaminated area 
without producing additional casualties or spreading contamination. 

Performance Steps 

1. Supervise a unit crossing a nuclear contaminated area. 

a. Before crossing! 

(1) Provide shielding for personnel. Use vehicles if possible. Place 
sandbags on the floor and sides of all vehicles (within reason for nonarmored 
vehicles). 

(2) Tell vehicle operators to close all doors, windows, hatches, and 
vents on vehicles. 

(3) Have Soldiers cover all exposed skin by rolling down their sleeves 
and buttoning their collars. Ensure that they wear handkerchiefs or similar cloths 
over their noses and mouths to keep from breathing radioactive dirt or dust. 

(4) Select the shortest possible route that would cause the least 
contamination and permit the fastest travel based on mission, enemy, terrain and 
weather, troops and support available, time available, civil considerations 
(METT-TC). 

(5) Ensure that AN/UDR-13 and AN/VDR-2 radiac sets are available 
and operational. 

(6) Delay entry into the area as long as possible, within the limits of 
the mission. 

b. During crossing! 

(1) Perform continuous monitoring. 
(2) Have the monitors watch the dose rate on the AN/UDR-13 or 

AN/VDR-2 radiac set. Instruct them to keep you informed. Ensure that the 
commander's turn-back dose rate is not exceeded without approval. 

(3) Have all personnel with dosimeters check them often to ensure 
that the commander's turn-back dose is not exceeded without approval. 

(4) Move through the area as quickly as possible. Do NOT forget 
safety or security. 
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Performance Steps 

(5) Ensure that vehicles are far enough apart during movement to 
minimize dust. Consider the tactical situation, command, and control when 
spacing the vehicles. 

c. After crossing! 

(1) Have personnel check themselves and their equipment for 
contamination. Have everyone brush the dust from his/her clothing. 

(2) Determine if decontamination is required. 

2. Supervise a unit crossing a chemical contaminated area. 

a. Before crossing! 

(1) Select the shortest possible route that would cause the least 
contamination and allow the fastest travel based on METT-TC. 

(2) Tell vehicle operators to close all doors, windows, hatches, and 
vents on vehicles. 

(3) Assume MOPP4. 
(4) Have Soldiers attach M9 detector paper to their clothing and 

equipment. 
b. During crossing! 

(1) Ensure that vehicles are far enough apart during movement to 
minimize dust. Consider the tactical situation, command, and control when 
spacing vehicles. 

(2) Move through the area as quickly as possible. Do NOT forget 
safety or security. Continuously monitor personnel for chemical-agent symptoms, 
and give first aid as required. 

(3) Ensure that Soldiers avoid touching anything in the area if 
possible. 

(4) Monitor personnel closely for symptoms of heat stress, and 
minimize excessive heat buildup. 

c. After crossing! 

(1) Continue to monitor Soldiers for chemical-agent symptoms, and 
give first aid as required. 

(2) Have Soldiers use detector paper to check themselves and their 
equipment for contamination. 

(3) Have Soldiers use their decontaminating kits to decontaminate any 
contaminated skin or personal equipment. Seek medical aid as required. 

(4) Have vehicle operators use available decontaminating equipment 
to decontaminate their vehicles if required. 
3. Supervise a unit crossing a biological contaminated area. 

a. Before crossing! 

(1) Select the shortest possible route that would cause the least 
contamination and allow the fastest travel based on METT-TC. 

(2) Tell vehicle operators to close all doors, windows, hatches, and 
vents on vehicles. 

(3) Assume the appropriate MOPP level as required. 
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Performance Steps 

b. During crossing! 

(1) Move through the area as quickly as possible. Do NOT forget 
safety or security. 

(2) Ensure that personnel do not touch anything in the area that can be 
avoided. 

(3) Ensure that vehicles are far enough apart during movement to 
minimize dust. Consider the tactical situation, command, and control when 
spacing vehicles. 

c. After crossing! 

(1) Decontaminate personnel and equipment by washing them 
thoroughly with hot, soapy water if time and mission permit. 

(2) Do as many of the steps as possible for the types of contamination 
present in the area. 

(3) Seek medical aid if required. 

Evaluation Preparation: Setup: Evaluate this task during a field exercise or a 
normal training session. The contaminated area may have been marked with the 
appropriate markers; or a diagram may have been prepared showing the boundary of 
the contaminated area, the Soldier's present location, and the desired direction of 
travel. Gather the necessary equipment and personnel to conduct the movement. 
Obtain, for training purposes, a fictitious commander's operational exposure 
guidance (OEG) on the turn-back dose and the turn-back dose rate. 
Note: Before conducting this task, ensure that Soldiers have been trained on the 
following tasks: 031-503-1001, 031-503-1037, 031-503-1013, and 031-503-1009.  
Brief Soldier: Tell the Soldier to supervise the movement of a unit through a CBRN 
contaminated area by performing the appropriate measures before, during, and after 
the movement through the area. Give the Soldier an illustration, showing the 
boundary of the contaminated area, the Soldier's present location, and desired 
direction of travel through the contaminated area. 

Performance Measures GO NO GO 

1. Supervised a unit crossing a nuclear contaminated area. !! !! 

2. Supervised a unit crossing a chemical contaminated 
area. !! !! 

3. Supervised a unit crossing a biological contaminated 
area. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 3-11.3, FM 3-11.4, and FM 3-11.5 

Related:  
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SUBJECT AREA 4: SURVIVE (COMBAT TECHNIQUES) 

052-195-3066 
Direct Construction of Nonexplosive Obstacles 

Conditions: You are given a mission directive, logistical support for the type of 
nonexplosive obstacles, squad personnel, organic equipment, and a FM 5-34. 
Standards: Direct the construction of nonexplosive obstacles that are tied to 
existing or reinforced obstacles to block, channelize, or delay an enemy according to 
the mission brief or intent. 

Performance Steps 

1. Analyze mission requirements using the mission, enemy, terrain and weather, 
troops and support available, time available, civil considerations (METT-TC) 
factors. Consider the following: 

a. Manpower available. 

b. Barrier materials available. 

c. Time available. 

d. Type of transportation. 

e. Site selection (take advantage of existing obstacles). 

f. Type of obstacle to be constructed. 

g. Equipment available. 

2. Direct the construction of wire obstacles. 

Note: When using U-shaped pickets to construct obstacles, ensure that the open 
end of the U faces the enemy. 

a. Direct the construction of a triple-standard concertina fence. 

(1) Ensure that work is done from the enemy side to the friendly side. 
(2) Direct the installation of an anchor picket (short picket) at each end 

of the front row (located on the enemy side) and back row (located on the friendly 
side) with the first long picket being spaced 1.5 meters (2 paces) from the anchor 
picket. 

(3) Ensure that long pickets are spaced at 3.8-meter (5-pace) intervals, 
staggering the pickets on the back row between the pickets on the front row (figure 
052-195-3066-1). 
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Performance Measures GO NO GO 

1. Analyzed mission requirements using the METT-TC 
factors. !! !! 

2. Directed the construction of wire obstacles. !! !! 

3. Directed the construction of AT ditch obstacles. !! !! 

4. Directed the construction of barrier obstacles. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 5-34 

Related: FM 5-102 

071-331-0820 
Analyze Terrain 

Conditions: Given any tactical mission that involves a specified route or location on 
the ground or a map, and a standard 1:50,000 scale military map. 
Standards: Analyze the route or location in terms of the five military aspects of 
terrain and determine how each aspect affects the mission. 

Performance Steps 

Note: To help in analyzing terrain, use the key word OAKOC (observation and 
fields of fire, avenues of approach, key terrain, obstacles, and cover and 
concealment). 

1. Observation and fields of fire. 

a. Observation requires terrain that permits a force to locate the enemy, 
either visually or through surveillance devices. The best observation generally is 
obtained from the highest terrain features in an area. Analyze the effects of 
visibility on observation with weather rather than terrain, because visibility varies 
with weather, whereas observation varies with terrain. 

b. Fire encompasses the influence of the terrain on the effectiveness of 
direct and indirect fire weapons. Indirect fire is mainly affected by terrain 
conditions within the target area. Fields of fire for direct fire weapons are mainly 
affected by terrain conditions between the weapon and target. 

c. Identify the terrain features in and by the area of operations (AO) that 
gives the friendly or enemy force favorable observation and fire. Consider these 
terrain features in your subsequent analysis of key terrain, enemy forces, and 
cover and concealment. 



 

Skill Level 3 071-331-0820 3-133  

Performance Steps 

2. Avenues of approach. 

a. An avenue of approach is a route for a force of a particular size to reach 
an objective or key terrain. To be an avenue of approach, a route must be wide 
enough to deploy the size force that will be using it. 

b. Analyze an avenue of approach solely on the following terrain 
considerations: 

(1) Observation and fire. Determine if the avenue of approach 
provides favorable observation and fire for the force moving on it. 

(2) Concealment and cover. Determine if the avenue of approach 
provides cover and concealment. Both can conflict with observation and fire. 

(3) Obstacles. Determine if the avenue of approach avoids obstacles 
that are perpendicular to the direction of advance and, when practical, that takes 
advantage of those that are parallel to the direction of advance. 

(4) Use of key terrain. 
(5) Adequate maneuver space. 
(6) Ease of movement. 

3. Key terrain. A key terrain feature is any point or area that seizure or control 
affords a marked advantage to either force. "Seizure" means physical occupation 
of the terrain by a force, whereas "control" might or might not include physical 
occupation. The selection of key terrain varies with the level of command, the 
type of unit, and the unit#s mission. 

4. Obstacles. 

a. An obstacle is any natural or artificial terrain feature that stops or 
impedes military movement. 

b. The mission influences consideration of obstacles. 

c. An obstacle might be an advantage or disadvantage. Consider each on 
its own merits, and for each specific mission. For example, obstacles 
perpendicular to a direction of attack favor the defender because they slow or 
channelize the attacker. Obstacles parallel to the direction of attack can help 
protect the flank of the attacking force. 

5. Cover and concealment. Cover is protection from the effects of fire. 
Concealment is protection from observation. You must determine the cover and 
concealment available to both friendly and enemy forces. 

a. Cover might be provided by terrain features or manmade features. 
Areas that provide cover from direct fire might or might not protect against the 
effects of indirect fire. Most terrain features that offer cover also offer 
concealment. 

b. Concealment might be provided by terrain features, vegetation (such as 
wood, underbrush, or cultivated vegetation), or any other feature that denies 
observation. Concealment does not necessarily provide cover. 
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Evaluation Preparation: Setup: Give the Soldier a tactical mission that involves a 
specified route or location on the ground or a map. If only a map is used, issue a 
standard 1:50,000 scale military map to the Soldier.  
Brief Soldier: Tell the Soldier to analyze the route or location in terms of the five 
military aspects of terrain and determine how each aspect affects the mission. 

Performance Measures GO NO GO 

1. Identified effects of terrain on observation and fire. !! !! 

2. Identified concealment and cover along the route or at 
the position. !! !! 

3. Identified obstacles that would be an advantage and a 
disadvantage along the route or at the position. !! !! 

4. Identified key terrain along the route or at the position. !! !! 

5. Identified the best avenue of approach. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related:  

071-410-0012 
Conduct Occupation of an Assembly Area 

Conditions: As a platoon-sized unit leader, given a company commander's order to 
occupy a specific sector of a company assembly area and a map of the operational 
area. 
Standards: Move the unit to the location specified in the company order; ensure 
preparation of the assigned sector is completed in the time specified in the order; and 
position elements, weapons, and observation posts (OPs) in a manner that support 
the company plan for occupying the assembly area (AA). 

Performance Steps 

1. Prepare to occupy the AA. 

a. Perform the required troop-leading procedures (TLPs). TLPs are a 
series of eight interrelated, overlapping processes that are often accomplished 
concurrently and do not follow a rigid sequence. Use the procedures as outlined 
below, if only in abbreviated form, to ensure that nothing is left out of planning 
and preparation and that Soldiers understand the mission and prepare adequately. 

(1) Receive the mission in the company operation order (OPORD). 
(2) Issue the warning order to subordinate leaders. Include location, 

special equipment required, and the earliest time for movement. 
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Performance Steps 

(3) Make a tentative plan for moving to and preparing the position 
based on the estimate of the situation and an analysis of mission, enemy, terrain 
and weather, troops and support available, time available, civil considerations 
(METT-TC). Your plan must support the company plan for occupying the AA. 

(4) Start necessary movement. Movement might need to start while 
you are still planning. Movement can occur anytime during the TLP. 

(5) Reconnoiter the position and the route(s) to it. The situation might 
prohibit this. At least conduct a map reconnaissance to confirm or deny 
assumptions made during the estimate of the situation. 

(6) Complete the plan. 
(7) Issue the order to subordinate leaders. Use the standard OPORD 

format. At a minimum, include! 

(a) Situation. 

(b) Mission and purpose for occupying the AA. 

(c) Each squad's position (left, right, center) in the platoon 
sector. 

(d) Security plan (passwords, OPs, percent of personnel on alert). 

(e) Times for movement or occupation of the AA. 

(f) Other pertinent information such as location of the command 
post, methods of waste disposal, and plan for dealing with environmental 
hazards. 

(8) Supervise continuously. 

b. As needed, coordinate with elements that will be attached to or adjacent 
to your position in the AA. 

c. Provide platoon representatives for the company quartering party. Tell 
them to perform the following tasks or other tasks as required: 

(1) Reconnoiter the AA to ensure that it is clear of the enemy. 
(2) Establish initial security. 
(3) Select initial positions for all platoon elements. 
(4) Identify, clear, or mark obstacles in the platoon sector of the AA. 

2. Direct platoon movement to the designated platoon release point. Use 
appropriate movement techniques based on the terrain and the situation. 

3. Prepare your sector of the AA according to the company plan. 

a. Link up with guides and move the platoon to its initial position. 

b. Establish and maintain local security. 

c. Assign squad sectors. Ensure that sectors are mutually supporting and 
that all gaps are covered by fire and observation. 

d. Designate OP(s) locations and the elements responsible for establishing 
and maintaining them. 
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Performance Steps 

e. Ensure that communications are established within the platoon and 
company. 

f. Submit timely progress reports to company headquarters. 

g. Establish and enforce priority of work. The following is an example of 
work priority and may vary based on the unit standing operating procedure 
(SOP), mission, or METT-TC: 

(1) Position vehicles, crew-served weapons, and chemical-agent 
alarms, and designate principal direction of fire (PDF), final protective line 
(FPL), and final protective fire (FPF). 

(2) Construct fighting position. 
(3) Set up wire communications. 
(4) Prepare range cards. 
(5) Distribute ammunition, rations, water, supplies, and special 

equipment. 
(6) Conduct preventive maintenance checks and services (PMCS) on 

equipment. 
(7) Inspect personnel and equipment. 
(8) Rehearse critical aspects of the upcoming mission. 
(9) Test small arms (if situation permits). 
(10) Conduct personal hygiene and field sanitation. 
(11) Institute a rest plan. 

h. Coordinate with adjacent units and others as required. 

(1) Coordinate for security patrols (if applicable). 
(2) Establish responsibility for overlapping enemy avenues of 

approach between adjacent units. 
(3) Ensure that there are no gaps between elements. 
(4) Exchange information on OP locations and unit signals. 
(5) Coordinate for local counterattacks. 
(6) Complete and forward a copy of the platoon sector sketch to 

company headquarters. 

Evaluation Preparation: Setup: This task should be evaluated during a field 
training exercise. Otherwise, assign an assembly area to be occupied and a 
quartering party that has accomplished its tasks according to the company and 
platoon SOP. 
Brief Soldier: Issue an OPORD for an operation requiring the occupation of an 
assembly area. 

Performance Measures GO NO GO 

1. Conducted preparations for occupying the AA. !! !! 

2. Directed platoon movement to the designated release 
point. Used the appropriate movement technique based on the 
terrain and situation. 

!! !! 
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Performance Measures GO NO GO 

3. Prepared assigned sector of AA according to the 
company plan. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 3-21.8 (FM 7-8), FM 3-21.71, and FM 7-7 

071-420-0021 
Conduct a Movement to Contact by a Platoon 

Conditions: In a combat environment, given a platoon and a mission requiring 
movement to contact. 
Standards: 

1. Develop a plan that includes objectives, routes, key terrain, fire support, 
formations, and other required control measures. 
2. Include in the preparations the cleaning and test firing of weapons, 
maintenance of vehicles and equipment, and the resupply of ammunition or 
needed equipment. 
3. Make contact with the threat with the smallest possible element. Develop 
the situation by controlling movement and fires. Submit situation reports as 
required. 

Performance Steps 

1. Receive and analyze the mission. 

Note: A warning order should be issued to provide subordinates with as much 
preparation time as possible. 

2. Make a tentative plan. 

3. Start preparations. 

4. Conduct reconnaissance. 

5. Finalize the plan. 

Note: Preparation continues as the plan develops. New information is 
incorporated into preparations. The operation order is issued at the time and place 
specified in the warning order. 

6. Continue preparations. 

7. Request supplies. 

8. Receive supplies. 

9. Conduct rehearsals. 

10. Conduct final inspection. 

11. Control movement. 
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Performance Steps 

12. Control fires. 

13. Report contact to the company. 

Evaluation Preparation: Setup: At the test site, provide an area in which a 
movement to contact can be conducted. Test this task during a platoon or larger 
tactical exercise. 
Brief Soldier: Tell the Soldier, as the leader of a platoon, to conduct a movement to 
contact and then must react properly to enemy fire. 

Performance Measures GO NO GO 

1. Received and analyzed the mission. !! !! 

2. Made a tentative plan. !! !! 

3. Started the preparations. !! !! 

4. Conducted the reconnaissance. !! !! 

5. Finalized the plan. !! !! 

6. Continued preparations. !! !! 

7. Requested supplies. !! !! 

8. Received supplies. !! !! 

9. Conducted rehearsals. !! !! 

10. Conducted the final inspection. !! !! 

11. Controlled movement. !! !! 

12. Controlled fires. !! !! 

13. Reported contact to the company. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 3-21.8 (FM 7-8), FM 3-21.71, and FM 7-7 

SUBJECT AREA 5: NAVIGATE 

071-332-5000 
Prepare an Operation Overlay 

Conditions: Given a complete copy of the operation order (OPORD) that your unit 
is to execute, a commander's or a battalion operations officer's (S3) guidance (to 
include time available for preparation), overlay paper, tape, a map of the operational 
area, colored pencils (red, black, blue, green, and yellow), a No. 2 pencil, a 
coordinate scale, and FM 1-02 (FM 101-5-1). 
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Standards: Within the time specified, ensure that the overlay! 
1. Is identified by map reference data, effective date, and purpose.  
2. Contains classification markings and downgrading instructions, if 
applicable.  
3. Contains distribution instructions and authentication, if distributed 
separately. 
4. Is prepared according to overlay techniques outlined in FM 1-02 (FM 101-
5-1). 
5. Is prepared with boundaries and unit locations plotted to within 50 meters 
and tactics and fire support measures to within 25 meters. 

Performance Steps 

Note: Overlay techniques involve the use of military symbols to portray, in a 
condensed form, the plans, orders, and information concerning a military 
operation. 

1. Register the overlay. 

a. Orient the overlay material over the map area to the annotated portion 
and temporarily attach edit to the map with the tape. 

b. Trace the grid intersections nearest the opposite corners of the overlay 
and label each with the proper grid coordinates. 

2. Plot detail. Use colored pencils or markers in standard colors, when 
available, to plot any detail (FM 1-02); otherwise, plot the activity to be shown 
with a pen or pencil that makes a lasting mark, but without cutting the overlay. 
Use standard military symbols where possible. When nonstandard symbols are 
used, identify them on the edge of the overlay. Show only the detail with which 
the document is directly concerned. Use the following standard colors: 

a. Blue or black: Friendly units, installations, equipment, and activities. 

b. Red: Enemy installations, equipment, and activities. 

c. Yellow: Any areas of chemical, biological or radiological 
contamination. 

d. Green: Any manmade obstacle. 

Note. If only one color is available, show enemy symbols with double lines. 

3. Mark the overlay's classification. The classification depends on the 
classification of the information used to prepare the overlay. Mark the 
classification on the top and bottom of the overlay. 

4. Use the following overlay techniques: 

a. Solid and broken lines. 

(1) Use solid lines to represent the location of a unit or installation or 
coordinating detail (such as a line of departure or boundary) that is in effect and 
will continue; or a location that the operation order will affect.  
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Performance Steps 

(2) Use broken lines to represent any proposed or future location, or 
any coordinating detail to become effective later: 

b. Indicated boundaries. 

(1) Boundaries show the areas of tactical responsibility. In the 
offense, these are called zones of action. In the defense and retrograde, they are 
called sectors of responsibility. When you describe them verbally, describe their 
lateral boundaries from rear to front in the offense, and from front to rear in the 
defense and retrograde. 

(2) Use rear boundaries when you must precisely define the area of 
responsibility for forward units. When no rear boundary is delineated, determine 
the rear limit of a unit's area of responsibility by visualizing a rear boundary, 
drawn generally parallel to the front, along a natural terrain feature, and 
connecting at the rearward limit of the unit's lateral boundaries. 

(3) Mark the rear boundary as shown. Ensure that the size shown 
along the boundary corresponds to the low unit. Show the arm or branch as 
needed to prevent confusion (figure 071-332-5000-1). 

Figure 071-332-5000-1. Rear boundary 

(4) Draw boundaries along terrain features that are easily recognizable 
on the ground, and where situated, if possible, so that the key terrain features, 
avenues of approach, and river can completely include the one unit. Show them 
with a solid line if they are currently in effect or if the OPORD will affect them. 
Using them is based on the techniques and tactics peculiar to the type of tactical 
operation. 

(5) Use a broken line to represent future or proposed boundaries, and 
label them to indicate their effective time, if appropriate (figure 071-332-5000-2). 

Figure 071-332-5000-2. Proposed boundary 

(6) Mark boundaries as follows: Place a symbol on the boundary to 
show size and designation of the highest units that shared the boundary. 
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Performance Steps 

(7) Show units of unequal size. Completely show the symbols of the 
higher unit and the designation of the lower unit to show its size. The boundary 
between the 52ID (M) and the 312 SIB (M) is shown in figure 071-332-5000-3. 

Figure 071-332-5000-3. Lateral boundary 

(8) Identify overlays or sketches accompanying written or oral orders 
that specify task organization. Indicate numerical unit designation on battalion 
boundaries. When the battalion is organized into a task force, precede the 
numerical designation with the letters "TF." Identify a unit symbol as task force 
by placing the TF symbol over the unit size designation (||). Label company 
boundaries with the appropriate letter, unless the company is organized into a 
team. In the latter case, label the boundary with the abbreviation TM plus the 
letter designation or a code name. On other boundaries, only the unit designation 
needed for clarity is required. Add branch designations only when necessary for 
clarity. When unequal-sized units share a boundary, spell out the designation of 
the smaller unit. 

c. Marked axis of advance. 

(1) Extend an axis of advance arrow only as far as this form of control 
is essential to the overall plan. Normally, it is shown from the line of departure 
(LD) to the objective following an avenue of approach. It shows that the 
commanders may maneuver their forces and place them freely to either side of 
the axis. The purpose is to avoid obstacles, engage the enemy, or bypass enemy 
forces that cannot threaten security or jeopardize accomplishing the mission. The 
commander ensures that such deviation does not interfere with adjacent units, 
that the unit remains oriented on the objective, and that the location and size of 
the bypassed enemy forces is reported to higher headquarters. When the situation 
dictates, the commander assigns boundaries as an additional control measure 
when using the axis of advance. 
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Performance Steps 

(2) Show an axis of advance as shown below, identified by a code. 
You could identify it with a unit designation (figure 071-332-5000-4). 

Figure 071-332-5000-4. Axis of advance 

(3) Differentiate between a ground axis of advance and an air assault 
of advance. To do so, use a twist in the shaft of the open arrow, like a propeller 
(figure 071-332-5000-5). 

Figure071-332-5000-5. Air assault axis of advance 

d. Show direction of attack arrows. Use this control measure when the 
commander wants to say where the center of mass of a subordinate unit must 
move in an attack to ensure the accomplishment of a closely coordinated plan of 
maneuver. One example would be a night attack or counterattack. Extend a 
direction of attack arrow from the LD to the objective. Do not label it (figure 
071-332-5000-6). 
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Performance Steps 

Figure 071-332-5000-6. Direction of attack arrow 

(1) Use the arrow only where necessary because it restricts the 
maneuver of the subordinate unit. 

(2) When the unit is directed to seize successive objectives with its 
main attack along a certain line, use either one arrow extending through the 
objectives to the final objective or a series of arrows connecting the objectives. 

(3) Use the double arrowhead to distinguish the main attack for the 
command as a whole (figure 071-332-5000-7). 

Figure 071-332-5000-7. Arrowhead indicating the main attack 

e. Graphically portray units assigned with a security mission. 

(1) Show the general location of a unit with a security mission; arrows 
generally indicate the terrain where the unit operates and the farthest extension of 
its mission (figure 071-332-5000-8). 
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Performance Steps 

Figure 071-332-5000-8. Unit with security mission 

(2) Show the primary security mission. 

f. Graphically portray supply routes. 

(1) The main supply route (MSR) is the route(s) designated within an 
area of operations where most of the traffic flows in support of the operation. 
Label the route MSR and assign it a code name. 

Note: Do not use the term MSR below division level. 

(a) In the defense, the division extends the MSR forward to the 
brigade trains. The brigade's supply route (SR) extends from the battalion trains 
to a point at the rear of the forward company defense sectors. 

(b) In the offense, the proposed SR is shown forward to the 
objective or as far as the battalion supply officer (S4) can visualize sustainment 
for the operation. Forward of the LD, show it as a broken line. 

(2) Show the symbols to show the division (offensive action) as 
shown in figure 071-332-5000-9. 

Figure 071-332-5000-9. Divisions MSR 

(3) Show sustainment facilities on the operation overlay, or the S4 
disseminates their location, as appropriate. 

g. Portray unit locations. 

(1) To show the location of a unit on an overlay, draw the symbol so 
that its center corresponds with the coordinates where the unit is located (figure 
071-332-5000-10). 
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Performance Steps 

Figure 071-332-5000-10. Location of a unit 

(2) Show the location of a trains area, observation posts, or logistical 
activity. Ensure that the center of the symbol corresponds with the element's 
coordinates. Figure 071-332-5000-11 shows the location of an observation post. 

Figure 071-332-5000-11. Location of an observation post 

(3) Use the offset technique for clarity when space precludes normal 
placement of symbols. "Bend" offset staffs as required. Dash the offset staff for 
future or proposed locations. Extend offset staffs vertically from the bottom 
center of the symbol (except for command posts [CPs]). The end of the offset 
staff shows the exact locations of CPs and aid stations, as well as the center of 
mass for other units or installations. Ensure that the staff for a CP symbol is 
always on the left edge (figure 071-332-5000-12). 

Figure 071-332-5000-12. Offset technique 

(4) Locate units. 

(a) Show the locations of attacking units with boundaries (and 
CP symbols, when the locations of the CPs are known) or with unit symbols. 

(b) Show the location of the reserve with an assembly area 
symbol and with a CP or unit symbol. 
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Performance Steps 

(c) Normally show the reserve units of a force assigned to a 
defense position or battle position with a line enclosing the area occupied or to be 
occupied!in other words, a "goose egg." Number or letter these positions for 
convenience. Figure 071-332-5000-13 shows an occupied and unoccupied 
company assembly area (reserve location). Figure 071-332-5000-14 shows an 
occupied and unoccupied reserve company battle position. 

Figure 071-332-5000-13. Occupied and unoccupied company assembly area 
(reserve location) 

Figure 071-332-5000-14. Occupied and unoccupied reserve company battle position 

h. Identify objective(s). Identify each objective by the abbreviation "OBJ" 
and a number, letter, or name designation (figure 071-332-5000-15). 

Figure 071-332-5000-15. Objective 

Note: An objective assigned by higher headquarters may be given entirely to one 
subordinate unit or may be divided. If divided, the objective may be shown 
graphically as separate objectives and numbered accordingly, or they may be 
divided into two objectives by a boundary line. 

i. Pinch out a unit. 

(1) Show this type of operation by drawing the boundary across the 
front of the unit, usually along a well-defined terrain feature such as a stream, 
ridge, or highway. 

(2) The following example shows that Company A will be pinched 
out after seizing OBJ 1; then, Company B will seize OBJ 2 and continue the 
attack to seize OBJ 3 (figure 071-332-5000-16). 
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Performance Steps 

Figure 071-332-5000-16. Pinching out a unit 

j. Show the defensive battlefield. The defensive battlefield is organized 
into the covering force area and the main battle area (MBA) (figure 071-332-
5000-17). 

Figure 071-332-5000-17. Organizing the defensive battlefield 

k. Show the defended areas. If an area is occupied and the defense of the 
area is prepared, enclose the area with a line (including the size symbol of the 
defending unit), and orient the closed side of the symbol toward the most likely 
enemy threat. If desired, enter the military symbols of the unit in the center of the 
enclosed area. Figure 071-332-5000-18 shows a defensive area for 2d Plt, C Co, 
1st Bn, 6th Inf, and a proposed defensive area for B Co, 3d Bn, 52d Inf. 
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Performance Steps 

Figure 071-332-5000-18. Defensive area 

l. Show control measures as required. 

(1) Line of departure (LD). The LD is a control measure to coordinate 
the advance of an attacking unit (figure 071-332-5000-19). The LD should be! 

(a) Clearly defined on the ground and on the map. 

(b) Roughly perpendicular to the direction of the attack. 

(c) Under control of friendly units. 

(d) Marked on both ends. 

Figure 071-332-5000-19. Line of departure 

(2) Line of contact (LC) (figure 071-332-5000-20). 

Figure 071-332-5000-20. Line of contact 

(a) When units are in contact with the enemy, show the frontline 
as a series of arcs, and label the ends of the arc "LC." 
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Performance Steps 

(b) If the LC is used as an LD, mark it "LD/LC." 

(c) If the LC is not used, show the LD with a solid line marked 
"LD." 

(3) Phase line (PLs). Use PLs to control the progress of units for 
reference in issuing orders or receiving reports. They should be easily recognized 
terrain features, normally perpendicular to the direction of advance. Also use a 
PL to control fires and unit movement, and even to limit the advance of attacking 
elements. Units report their arrival at or clearance of a phase line, but they halt 
only if ordered to do so. Draw a PL as a solid line with the letters "PL" at each 
end of the line, or where appropriate to allow easy identification. Identify a PL 
further by a number, a letter, or code name (using phonetic letters, colors, 
flowers, cars, or any other code system) under or beside the PL abbreviation 
(figure 071-332-5000-21). 

Figure 071-332-5000-21. Phase line 

(4) Initial delay position (IDP). An IDP is where a delaying action 
begins, trading space for time. The delay sector is defined by boundaries. The 
initial and all subsequent delay positions can be related to a time-phased forward 
edge of the battle area (FEBA). The initial and subsequent delay positions are 
specified, and PLs may be used to report the progress of the battle. The enemy is 
held forward of delay lines until the specified time or until permission is granted 
to withdraw. The initial and successive delay positions are shown on boundaries 
by coordination points with a solid line between them. Although most IDPs are 
given a code name, they may have a number, letter, or a variety of code names. 
The letter abbreviation (IDP) can be to the flank of the coordination symbol 
(when at the flank, it is in parentheses) or on the line itself. Its time phase is 
indicated as a date-time group having a two-digit day and a four-digit hour, both 
connected. The month indicator can be a three-letter type or spelled out, 
depending upon the desires of the commander. Place the letters "IDP" in 
parentheses between the line code name, letter, or number and the date-time 
group (figure 071-332-5000-22). 

Figure 071-332-5000-22. Initial delay position 
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Performance Steps 

(5) Delay lines (DLs). These show the location of a succeeding delay 
position. Draw delay positions (other than initial) the same, but place the letter 
abbreviation along the line, and none are placed to the flanks at the coordinating 
points. 

(6) Coordinating points. 

(a) Coordinating points are designated on boundaries as specific 
points for coordination of fires and maneuver between adjacent units. They are 
indicated whenever a boundary crosses the FEBA and should be indicated 
whenever the boundary crosses the covering force. Coordinating points are also 
used where DLs and internal boundaries intersect. 

(b) Coordinating points should be located at some terrain feature 
easily recognizable both on the ground and on a map. Their location on a 
boundary indicates the general trace of the FEBA, covering force, or DL as 
visualized by the commander who designates them. 

(c) Show the symbol for a coordinating point by a circle with an 
"X" centered in it (figure 071-332-5000-23). Label the symbol as appropriate. 

Figure 071-332-5000-23. Coordinating point 

(7) Checkpoints. Checkpoints, figure 071-332-5000-24, are shown 
graphically by a number, letter, or code word inside an upright rectangle with a 
pointed bottom. They are easily recognizable terrain features or objects, such as 
crossroads, churches, lone buildings, stream junctions, hills, bridges, and railroad 
crossings. They may be selected throughout the area of operation. By referring to 
these points, the subordinate commander can quickly and accurately report 
his/her location. Higher headquarters can use it to designate objectives, 
boundaries, assembly areas, phase lines, and so forth. 

Figure 071-332-5000-24. Checkpoint 

(8) Contact points. Contact points, shown graphically by squares with 
a staff extending from the bottom center, are designated at the units to make 
physical contact. Contact points may also be used to delineate areas of 
responsibility in specific localities when boundaries are obviously unsuitable 
such as between elements of a flank guard (figure 071-332-5000-25). 
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Performance Steps 

Figure 071-332-5000-25. Contact point 

(9) Passage points (PPs). Show a passage point much like a 
checkpoint, with the letters "PP" with the number or letter of the passage point 
within the symbol. Place them along the LD or FEBA of the unit being passed 
through. The PPs will show where the commander wants the subordinate units to 
pass. 

(10) Linkup points. A linkup point should be an easily identifiable 
point on the ground and map. It is used to facilitate the joining, connecting, or 
reconnecting of elements of a unit or units. They are used when two or more 
Army elements are to join each other, when Army and sister service elements are 
to join each other, and when Army or sister service and allied elements are to join 
each other. The linkup is an operation in itself and is conducted as part of an 
airborne or airmobile operation, an attack to assist in the breakout of an airborne 
or airmobile operation, an attack to assist in the breakout of an encircled force, or 
an attack to join an infiltrating force. The battalion may participate in a linkup as 
part of a larger force, or it may, itself, conduct a linkup. The symbol for a linkup 
point is similar to the one for a checkpoint, but with a dot in the center. Place a 
number, name, or code name near the symbol to ensure that it is clear and that it 
refers to that symbol (figure 071-332-5000-26). 

Figure 071-332-5000-26. Linkup point 

(11) Points of departure (PDs). These normally are shown along the LD 
for night attacks. They look like a checkpoint but contain the letters "PD" and a 
letter or number. The point of the arrow is at the bottom of its location. 

Evaluation Preparation: Setup: Provide the Soldier with all the material and 
equipment listed in the condition statement.  
Brief Soldier: Tell the Soldier to prepare an overlay for the operation indicated in the 
OPORD. 

Performance Measures GO NO GO 

1. Placed registering marks in opposite corners of the 
overlay. !! !! 

2. Marked information using standard military symbols. !! !! 

3. Indicated enemy installations, equipment, or activities 
with either the color RED or with double-lined symbols. !! !! 
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Performance Measures GO NO GO 

4. Indicated future locations or coordinating detail with 
broken-line symbols. !! !! 

5. Placed symbols indicating size on a boundary to 
indicate the highest unit sharing the boundary. !! !! 

6. Extended the axis-of-advance arrow from the LD to the 
objective. !! !! 

7. Labeled the route-of-march arrows with a code name 
or unit designation. !! !! 

8. Labeled the MSR and assigned a code name. !! !! 

9. Ensured that the center of a unit's symbol corresponded 
to the coordinates of the unit. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 1-02 and FM 3-90.5 (FM 3-90.2) 

Related:  

SUBJECT AREA 20: DEFENSE MEASURES 

071-430-0002 
Conduct a Defense by a Squad 

Conditions: Given a squad, a priority of work, and locations for crew-served 
weapons designated by the platoon leader. 
Standards: Accomplish preparation of a defensive position within the time 
specified in the platoon leader's order while maintaining security, camouflage, and 
concealment.  

1. Designate fighting positions for squad members.  
2. Designate alternate and supplementary positions for squad members.  
3. Ensure assigned priority of work is followed by all squad members.  
4. Maintain security.  
5. Continue work as rapidly as possible.  
6.  Maintain camouflage and concealment (to include noise, light, and litter 

discipline).  
7. Construct positions properly. 
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Performance Steps 

1. Designate primary positions. 

a. Ensure that each position has cover, concealment, and good fields of 
fire. Position weapons so fires overlap, mutually support one another, and can be 
integrated to place heavy surprise fire on the enemy. Watch closely any routes 
that could provide the attacker cover and positions from where the attacker can 
mass fire on your position. Be sure your entire squad sector is covered so you can 
repel any assault. 

b. Consider the number of Soldiers available, and then position them so 
that each Soldier supports the Soldier to their right and left. When the platoon's 
key weapons have been positioned, the Soldiers in the squad are positioned to 
protect those weapons from a dismounted assault. Each sector of fire must cross 
in front of another position at a point beyond hand grenade range. Site each 
fighting position using natural cover and concealment; then! 

(1) Clear fields of fire to allow each Soldier to do the job for which 
they are positioned. DO NOT OVER CLEAR. 

(2) Build artificial cover such as a parapet, if required. 
(3) Hide everything. 

c. Ensure that all enemy approaches into your squad sector are adequately 
covered by automatic weapons fire. 

d. Before digging in, move to the front of the position to ensure that each 
fighting position has frontal cover from enemy fire and that all positions are 
mutually supporting. 

Note: A good fighting position should allow you to see and fire to the front when 
not receiving effective direct fire. However, if effective direct fire is received, the 
Soldier can move behind frontal cover and fire to the oblique. 

e. To position each weapon of a rifle squad, follow the procedures below. 

(1) Automatic riflemen. Identify dismounted avenues of approach 
such as ravines, draws, and heavily wooded or brushy areas that are not covered 
with the machine gun. If possible, find out what dead space the machine gun has 
and cover it with automatic rifle fire. If there is no dead space, assign a sector that 
will interlock with and overlap the machine gun's sector and final protective fire. 

(2) Grenadiers. Position grenade launchers to cover the dead space of 
the automatic weapon's final protective fire. They must also be positioned to 
cover the entire squad sector. 

(3) Riflemen. Position riflemen between the remaining positions to 
give continuous observation and fire throughout the squad sector. They provide 
mutual support between positions and identify targets for the squad and platoon's 
key weapons (grenade launcher, squad automatic weapons, machine gun, and 
Dragons). 

(4) Claymore mines. Use these to cover any dead space that cannot be 
covered with 40-mm grenade launchers and to supplement the fire of your 
riflemen. 
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Performance Steps 

f. Select a position where you can control the fire of your squad. Use your 
weapon only when necessary for protection, to direct fire, or to influence the 
action at a critical point. Position yourself slightly behind the squad so you can 
observe and contact your squad, or at least your team leaders. If your squad's 
strength is reduced, or the terrain does not permit you to establish a position to 
the rear, you must man a forward position. In this case, you may have to 
construct a single position to be able to observe your squad sector. You must be 
able to maintain contact with your platoon and fire team leaders from whatever 
position you select. Look for covered routes that you can use to move to the 
positions of your team leaders and platoon leader. 

2. Designate alternate positions. 

a. Prepare alternate positions so they are ready for occupation by the 
squad when the primary positions are no longer defendable. The locations of 
alternate positions highly depend on the terrain, cover and concealment, and the 
existing enemy situation. They must be near enough to the primary positions so 
the squad can cover the same sectors of fire as from the primary positions without 
sustaining excessive casualties. A Soldier's alternate position may be to the flank 
or slightly to the rear of their primary position. 

b. When selecting alternate positions, consider the following points: 

(1) Do they allow the weapon(s) or element(s) to accomplish the same 
mission as from the primary positions? 

(2) Do they provide! 

(a) Observation of the primary sector of fire? 

(b) Cover and concealment? 

(c) Maximum use of natural and artificial obstacles? 

(d) Control of the key terrain in the squad sector? 

(e) Coverage of the avenues of approach into the sector? 

(f) Cover and concealment of withdrawal? 

c. Designate squad alternate positions based on the alternate positions of 
key weapons (M60 machine gun, M249 machine gun, and Javelin). 

d. Depending on their priority, prepare alternate positions immediately 
after completing the primary positions. Communication trenches should be 
constructed between primary and alternate positions as time and terrain permit. 
When supervising the preparation of alternate positions, ensure that they are sited 
and constructed to take maximum advantage of the natural defensive 
characteristics of the terrain and the capabilities of organic weapons. 
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Performance Steps 

3. Designate supplementary positions. 

a. Orient supplementary positions (unlike alternate positions) in a 
different direction than the primary position. Supplementary positions will 
normally be within 200 meters of primary positions. As time and terrain permit, 
prepare communication trenches to provide covered routes between primary and 
supplementary positions. 

b. When selecting supplementary positions, consider the following: 

(1) Do they allow the squad to defend as part of the platoon against 
enemy attack from the flank(s) and rear? 

(2) Do they cover the most dangerous avenues of approach, other than 
those into the primary positions? 

(3) Do they meet the same guidelines that apply to placement and 
construction of primary and alternate positions? 

Evaluation Preparation: Setup: Select an area in the field with varying terrain, 
cover and concealment. Show the squad leader the squad's area of responsibility.  
Brief Soldier: Tell the Soldier to select primary, alternate, and supplementary 
positions, in an area specified by the platoon leader, ensuring that the supplementary 
position is oriented in a different direction than the primary position. 

Performance Measures GO NO GO 

1. Ensured that the primary position met the following 
requirements: !! !! 

a. Used natural cover and concealment.   

b. Ensured that all fighting positions and weapons 
emplacements were mutually supporting.   

c. Marked and informed squad members where 
fighting positions were constructed.   

d. Supervised construction of the fighting positions.   

2. Ensured that the alternate position met the following 
requirements: !! !! 

a. Provided observation of the primary sector of fire.   

b. Provided cover and concealment.   

c. Provided use of natural and artificial obstacles.   

d. Provided coverage of avenues of approach into the 
sector.   

e. Provided covered and concealed routes of 
withdrawal.   
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Performance Measures GO NO GO 

3. Ensured that the supplementary position provided for 
and met the following requirements: !! !! 

a. Allowed the squad to defend as part of the platoon 
against enemy attack from the flank(s) and rear.   

b. Provided observation of the primary sector of fire.   

c. Provided cover and concealment.   

d. Provided natural and artificial obstacles.   

e. Provided coverage of avenues of approach into the 
sector.   

f. Provided covered and concealed routes for 
withdrawal.   

g. Covered dangerous avenues of approach other than 
those into the primary position.   

h. Provided the same guidelines in construction and 
placement of the supplementary position as in the alternate 
position. 

  

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 7-7 and FM 3-21.8 (FM 7-8) 

Related:  

SUBJECT AREA 22: UNIT OPERATIONS 

071-326-5805 
Conduct a Route Reconnaissance Mission 

Conditions: Given a platoon, a 1:50,000 map of the area of operation, and a mission 
to conduct a route reconnaissance. 
Standards: Plan and conduct a route reconnaissance well enough to!  

1. Organize the platoon to conduct the reconnaissance mission. 
2. Use movement techniques appropriate for the likelihood of enemy contact. 
3. Obtain necessary information concerning the conditions, obstacles, critical 

terrain features, and enemy along the assigned route. 
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Performance Measures GO NO GO 

1. Planned reconnaissance based on the intelligence 
requirement. !! !! 

2. Issued the plan for the mission. !! !! 

3. Conducted hasty or deliberate reconnaissance based on 
time available and detail requirements. !! !! 

4. Used reconnaissance by fire when permitted by the 
tactical situation. !! !! 

5. Avoided decisive engagement with enemy forces. !! !! 

6. Used proper movement techniques during the route 
reconnaissance. !! !! 

7. Reported all items of military significance. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 3-21.20 (FM 7-20), FM 3-21.71, FM 3-90.1, FM 3-34.170 (FM 
5-170), FM 7-7, FM 3-21.8 (FM 7-8), and FM 17-95 

Related:  

071-332-5021 
Prepare a Situation Map 

Conditions: In a combat environment, given the tactical situation. 
Standards: Include the following elements on the situation map: 

1. All military symbols according to the current FM. 
2. The enemy situation depicted in red or with double lines. 
3. Control measures. 
4. Location of the command post and/or command group.  
5. Location of all maneuver elements. 
6. Location of reserves.  

Performance Steps 

1. Depict the control measures. 

2. Depict the command post and/or the command group location. 

3. Depict the location of the maneuver elements. 

4. Depict the location of the reserve. 

5. Determine the classification. 

Evaluation Preparation: Setup: At the test site, provide a copy of the operation 
order, map board, map, marking pens, overlay paper, coordinate scale, unit standing 
operating procedure (SOP), and FM 1-02 (FM 101-5-1). 
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Brief Soldier: Tell the Soldier to prepare a situation map. The situation map must be 
prepared according to FM 1-02 (FM 101-5-1) and the unit SOP. 

Performance Measures GO NO GO 

1. Depicted the control measures. !! !! 

2. Depicted command post and/or command group 
location. !! !! 

3. Depicted the location of the maneuver elements. !! !! 

4. Depicted the location of the reserve. !! !! 

5. Determined classification. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 1-02 (FM 101-5-1) and FM 5-0 

551-88M-3601 
Perform Duties as Convoy Commander 

Conditions: In a contemporary operating environment (COE), given a mission by 
the company commander to serve as a convoy commander; vehicles and operators; 
subordinate noncommissioned officers (NCOs) to serve as serial/march unit 
commanders; information from the commander's operation order (OPORD); map 
overlays; cargo to transport; and a timeline to follow. 

Standards: Plan, prepare and execute the mission of commanding a convoy in 
COE: 1) notify all supporting elements to determine ability to support mission, 2) 
clearly define intent and requirements of mission operations order, 3) ensure that 
sufficient number of vehicles is allocated for mission, 4) ensure that a route 
reconnaissace is performed by designated personnel, 5) brief all convoy participants 
on their duties and responsibilities, 6) resolve all issues that may hinder or prevent 
successful completion of mission. Complete all actions while adhering to convoy 
timeline without injury to personnel or damage to equipment. 

Performance Steps 

1. Plan the convoy movement. 

a. Consider the following as key factors in the planning process of a 
convoy. 

(1) Mission, enemy, terrain and weather, troops and support available, 
time available, civil considerations (METT-TC). 

(2) The status of the training of drivers. 
(3) Types of loads. 
(4) Number of vehicles involved. 
(5) Traffic conditions. 
(6) Quality of road networks. 
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Performance Steps 

(9) Report closure and convoy status to higher headquarters according 
to the unit SOP. 

(10) If required, submit convoy commander's report to higher 
headquarters according to FM 55-15, chapter 3 and FM 55-30, appendix R. 

Evaluation Preparation: Setup: Evaluate this task during a field training exercise 
or normal training session. Provide the Soldier with the items listed in the conditions 
statement.  

Brief Soldier: Tell the Soldier he/she will be evaluated on his/her ability to properly 
perform duties as a convoy commander. 

Performance Measures GO NO GO 

1. Planned the convoy movement. !! !! 

2. Prepared for convoy movement. !! !! 

3. Conducted the convoy movement. !! !! 

4. Conducted convoy closure operations. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 55-162, DA Form 1711, DA Form 285, DA Pam 385-64, DD 
Form 518, DD Form 626, DD Form 836, DD Form 1265, DD Form 
1266, FM 3-34.170, FM 3-100.12, FM 4-01.30, FM 5-0, FM 5-19, 
FM 21-60, FM 21-305, FM 55-15, FM 55-30, SF Form 91, STANAG 
2155, and STANAG 2155 

Related: AR 385-10 

551-88N-3042 
Plan Unit Move 

Conditions: You are given a command directive to plan for your unit to conduct a 
move to port of embarkation to deploy in support of an Army or Joint operations 
plan (OPLAN). You have access to the unit standing operating procedure (SOP), 
and all unit movement directives. 
Standards: Plan a unit movement using the necessary references (vehicle -10s) and 
equipment to deliver vehicles and equipment at the port of debarkation (POD) with 
no loss of vehicles, equipment, or personnel. 

Performance Steps 

1. Identify what needs to be moved. 

2. Identify the equipment to be moved. 

3. Identify what needs to be moved by air. 

4. Identify hazardous, sensitive, and classified equipment/material. 

5. Identify bulk cargo. 

6. Develop vehicle load plans. 
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Performance Steps 

7. Translate what needs to be moved into transportation terms using 
Transportation Coordinators' Automated Command and Control Information 
System/ Transportation Coordinators' Automated Information for Movements 
System (TC ACCIS / TC-AIMS II). 

8. Determine how the personnel and equipment will move to the aerial/seaport 
of debarkation (APOD/SPOD). 

9. Prepare the unit movement plan. 

10. Maintain the movement plan. 

Evaluation Preparation: Setup: Evaluate this task during a field training exercises 
or a unit training exercise. 
Brief Soldier: Inform the Soldier that the evaluation is measured on the ability to 
perform all the functions listed. 

Performance Measures GO NO GO 

1. Identified what needed to be moved. !! !! 

a. Personnel.   

b. Equipment.   

c. Supplies.   

2. Identified the equipment to be moved: !! !! 

a. What needs to accompany troops!Yellow (to 
accompany troops) TAT.   

b. What is needed immediately upon arrival!Red 
TAT.   

c. What does not have to accompany troops!
NTAT.   

Note: NTAT consists of all other equipment that is required 
for the unit to perform its mission. 

  

3. Identified what needed to be moved by air. !! !! 

a. Advance party personnel.   

b. Main body personnel.   

c. Baggage TAT.   

d. Equipment.   
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Performance Measures GO NO GO 

4. Identified hazardous, sensitive, and classified 
equipment and material. !! !! 

a. Determined appropriate packaging, labeling, 
segregating, and placarding for movement.   

b. Identified TAT ammunition quantities.   

c. Identified vehicles (3/4 tank full sea/air).   

d. Identified individual weapons (remain with the 
Soldier; bolt may be removed)   

e. Identified crew-served weapons (palletized or 
carried in the baggage compartment).   

Note: Movement personnel must refer to applicable 
regulations to obtain the detailed information for planning 
and execution. 

  

5. Identified bulk cargo. !! !! 

a. Developed a packing list for all consolidated 
cargo loaded in vehicles, containers, and 463L pallets.   

b. Determined packing list distribution.   

c. Determined blocking, bracing, packing, crating 
and tiedown (BBPCT) requirements.   

6. Developed vehicle load plans. !! !! 

a. Planned for cross-country payload capacity.   

b. Reduced vehicles according to the mode of 
transportation and type of movement.   

c. Tested planned loads.   

d. Weighed and recorded planned loads.   

e. Identified transportation requirements exceeding 
the unit's organic lift capability.   

7. Translated what needed to be moved into transportation 
terms using TC ACCIS/TC AIMS II: !! !! 

a. Used the TC ACCIS to translate the automated 
unit equipment list/deployment equipment list 
(AUEL/DEL). 

  

b. Used the TC AIMS II to translate the organization 
equipment list (OEL)/unit deployment list (UDL).   
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Performance Measures GO NO GO 

8. Determined how the personnel and equipment will 
move to the APOD/SPOD). !! !! 

a. Roadable vehicles.   

b. Tracked vehicles.   

c. Rotary wing aircraft.   

9. Prepared the unit movement plan. Determined 
administrative, logistical and coordinating requirements for 
the plan such as transportation for drivers from the 
APOD/SPOE and back to the unit and for petroleum, oil and 
lubricants (POL). 

!! !! 

10. Maintained the movement plan. Kept the AUEL/OEL 
current with changes in unit equipment, personnel, and 
supplies. 

!! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 4-01.011, FM 5-0, FM 55-1, FM 100-17, FORSCOM Reg 55-2, 
and TB 55-46-1 

Related: FORSCOM Reg 55-1 

805C-PAD-3594 
Store Classified Information and Materials 

Conditions: You are a squad/section leader. Given classified material, simulated 
storage containers, and AR 380-5. 
Standards: Secure classified information and materials in appropriate storage 
containers. 

Performance Steps 

1. Determine classification levels of information and materials to be stored. 

2. Determine the amounts of classified information and materials to be stored. 

3. Determine the method of storage/safeguarding to be used. 

4. Determine the type of facility or storage containers required. 

5. Determine the appropriate lock(s) for storage facility or containers. 

6. Determine initial or additional facility/equipment requirements. 



 

Skill Level 3 301-371-1052 3-179  

Performance Measures GO NO GO 

9. Coordinated with helicopter and/or Air Force units for 
gunship support. !! !! 

10. Inspected equipment. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required:  

Related: FM 3-19.1, FM 3-19.30, FM 3-19.4, FM 19-25, and FM 3-21.10 
(FM 7-10) 

301-371-1052 
Protect Classified Information and Material 

Conditions: This task can be performed in field and garrison locations under all 
conditions. Given classified documents and/or material, AR 380-5, local standing 
operating procedures (SOPs), SF 700 (Security Container Information), SF 702 
(Security Container Check Sheet), SF 703 (Top Secret Cover Sheet), SF 704 (Secret 
Cover Sheet), and SF 705 (Confidential Cover Sheet), DA Form 3964 (Classified 
Documents Accountability Record), office equipment and supplies. 
Standards: Safeguard classified information/material!prevent unauthorized 
disclosure; maintain and store according to operation order (OPORD), AR 380-5, 
and the local unit standard operating procedures (SOPs). 

Performance Steps 

1. Identify classified material. 

Note: Information is any knowledge that can be communicated or any 
documentary material (regardless of its physical form or characteristics) that is 
owned by, produced by or for, or is under the control of the United States 
Government. Unauthorized disclosure is a communication or physical transfer of 
classified information to an unauthorized recipient. 

a. List the security classification levels. 

(1) Confidential. Information, if disclosed to unauthorized persons, 
could reasonably be expected to cause damage to the national security. 

(2) Secret. Information, if disclosed to unauthorized persons, could 
reasonably be expected to cause serious damage to the national security. 

(3) Top Secret. Information, if disclosed to unauthorized persons, 
could reasonably be expected to cause exceptionally grave damage to the national 
security. 

b. Define original and derivative classifications. 

(1) Original classification!an initial determination that information 
requires, in the interest of national security, protection against unauthorized 
disclosure. 

(2) Derivative classification!the incorporating, paraphrasing, 
restating, or generating in new form information that is already classified, and 
marking the newly developed material consistent with the classification markings 
that apply to the source information. 
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Performance Steps 

2. Locate and read the declassification and downgrading instructions, which 
appear on a classified document. Define declassification and downgrading. 

a. Declassification!the authorized change in the status of information 
from classified information to unclassified information. 

Note: Information that already has been declassified and released to the public 
cannot be reclassified. 

(1) At the time of original classification, the original classification 
authority shall attempt to establish a specific date or event for declassification. 

(2) If a specific date or event for declassification cannot be 
determined, then information shall be marked for declassification 10 years from 
date of the original decision. 

(3) The original classification authority may extend the duration of 
classification for a successive period, not to exceed 10 years at a time. 

(4) At the time of original classification, the original classification 
authority may exempt for declassification within 10 years specific information 
that the unauthorized disclosure could reasonably be expected to cause damage to 
the national security. 

(5) Information shall be declassified as soon as it no longer meets the 
standards for classification. 

b. Downgrading!a determination by a declassification authority that 
information classified and safeguarded at a specific level shall be classified and 
safeguarded at a lower level. 

3. Review information for required identification and markings. 

Note: Classification markings will be in letters larger than those used in the rest 
of the text. 

a. Check the document for required markings: 

(1) Ensure that the overall classification of the document is marked, 
stamped, or affixed permanently! 

(a) On the top and bottom of the outside front cover. 

(b) On the title page. 

(c) On the first page. 

(d) On the outside of the back cover. 

(2) Each interior page, except those left blank, will be marked on the 
top and bottom according to content, to include unclassified. 

(3) Each section, part, paragraph, or similar portion of a classified 
document will be marked to show the level of classification of the information 
contained by showing the appropriate classification symbol. 

(4) Charts, maps, and drawings will bear the appropriate classification 
marking for the legend, title, or scale block. The higher of these markings shall be 
inscribed at the top and bottom of each such document. 
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Performance Steps 

(5) Photographs, films (including negatives), recordings, and their 
containers will be marked with the specific level of the information contained 
within. 

(6) Information used to simulate classified or unclassified material or 
documents will be marked clearly to indicate the actual unclassified status of the 
information (for example, SECRET for Training Purposes Only). 

b. Examine all classified documents for completeness; ensure that no parts 
or pages are missing. 

c. Ensure that the following appears on the face of all classified 
information: 

(1) The overall classification of the document should be stamped on 
the top and bottom. 

(2) The identity, by name or personal identifier, and position of the 
original classification authority. 

(3) The agency and office of origin. 
(4) Declassification instructions. 
(5) Reason for classification. 

4. Protect classified information through restricted access. 

a. Define access!the ability or opportunity to gain knowledge of 
classified information. Access is based on! 

(1) Security clearance. Ensure that personal security clearance is equal 
to or exceeds the classification level of the material required to perform official 
duties. 

(2) Need-to-know. Ensure that a determination has been made by an 
authorized holder of classified information that a prospective recipient requires 
access to specific information in order to perform or assist in a lawful and 
authorized government function. 

Note: No one has a right to have access to classified information solely by virtue 
of rank or position. 

b. Prevent unauthorized persons from gaining access to classified 
material. 

(1) Keep all classified documents under constant observation when 
removed from storage. 

(2) Keep all documents face down or covered when not in use. 
(3) Place one of the following cover sheets on all classified material: 

(a) SF 705 for confidential information. 

(b) SF 704 for secret information. 

(c) SF 703 for top secret information. 

c. Define Special Access Program. This is a program for a specific class 
of classified information that imposes safeguarding and access requirements that 
exceed those normally required for information at the same classification level. 



 
 

3-182 301-371-1052 Skill Level 3  

Performance Steps 

5. Safeguard classified Information and material. 

a. Use proper precautions to protect classified information and material: 

(1) Safeguard classified information when temporarily departing the 
work area. 

(2) Prevent display of classified information in public places. 
(3) Use the following procedures when working papers containing 

classified information are created: 

(a) Date the document. 

(b) Mark the document with the words "Working papers." 

(c) Mark each page, top and bottom, according to the content 
classification. 

(d) Bring working papers under control as a finished document 
when! 

·  Retained more than 90 days from the date of origin. 
·  Released outside the originator's agency. 
·  Transmitted electrically or electronically. 
·  Filed permanently. 
·  Papers contain top secret information. 

6. Comply with security regulations when discussing classified information. 

a. Do not discuss classified and/or sensitive information on an unsecured 
telephone. 

b. Use the following procedures when presenting a classified briefing: 

(1) Ensure that the briefing area has been cleared to the highest level 
of material to be discussed. 

(2) Check the attendance roster to ensure all personnel are cleared and 
have a need-to-know. 

(3) Establish a sign-in roster at the main entrance to the briefing area 
and control access at all other entrances. 

(4) Ensure that all training aids are marked with security classification 
according to their content. 

(5) Inform the audience of the security classification of the briefing 
and the policy concerning note taking at the beginning of the briefing. 

(6) Repeat the security classification at the end of the briefing. 

c. Ensure that automated information systems (including networks and 
telecommunications systems) that collect, create, communicate, compute, 
disseminate, process, or store classified information have controls that! 

(1) Prevent access by unauthorized persons. 
(2) Ensure the integrity of the information. 
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Performance Steps 

7. Protect classified information during transport. 

a. Do not remove classified information from official premises without 
proper authorizations. 

b. Protect classified information when transporting outside of a secured 
area. 

(1) Address classified information to an official government activity 
or Department of Defense (DOD) contractor with a facility clearance and not an 
individual. 

(2) Pack classified information in such a manner that the text will not 
be in contact with the inner envelope or container. 

(3) Attach or enclose a receipt, DA Form 3964, in the inner envelope 
or container for all SECRET and TOP SECRET information. CONFIDENTIAL 
information requires a receipt only if the originator deems it necessary. 

(4) Double wrap classified information in opaque envelopes or similar 
wrappings. 

(a) Mark the inner envelope with the overall classification of the 
contents and any special instructions. 

(b) Mark the inner and outer envelope with the complete sender's 
and receiver's address. 

(c) Do not mark the outer envelope with any indications of the 
contents or the classification. 

(d) Do not display classified material in public places while 
transporting. 

(e) Do not store classified material in any detachable storage 
compartment (such as automobile trailers or luggage racks) while transporting. 

8. Protect classified information during transmission. 

a. Transmit classified information and material according to the security 
classification level, as specified in AR 380-5. 

(1) Transmit classified material by! 

(a) Approved courier services. 

(b) U.S. military personnel. 

(c) Government employees. 

(d) DOD contractors. 

(e) U.S Postal Service. 

(f) Electronic transmission over secure lines using encryption. 

b. Ensure transmission has been authorized in writing by the appropriate 
contracting officer. 
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Performance Steps 

c. Ensure that TOP SECRET and SECRET classified information remain 
in constant custody and protection of the courier at all times. 

9. Safeguard classified material when in storage. 

a. Store classified information under conditions adequate to prevent 
unauthorized access. 

b. Store typewriter ribbons, computer disks, notes, and similar materials 
which are classified or used to process classified information, in a locked General 
Services Administration (GSA) approved security container, when not under the 
personal control and observation of an authorized person. 

c. Follow correct procedures when locking material in a GSA approved 
security container: 

(1) Complete correctly SF 702 with the proper date, time, and initials. 
(2) Turn the "OPEN/CLOSED" sign on the front of the security 

container to the "CLOSED" position. 
(3) Ensure that another person checks the container to make sure that 

it is locked and initials the SF 702. 

10. Use the following procedures when discovering an open or unattended 
security container. 

a. Keep the container or area under guard or surveillance. 

b. Notify one of the persons listed on Part 1 of SF 700 attached to the 
inside of the security container drawer. If one of these individuals cannot be 
contacted, notify the duty officer, security manager, or other appropriate official. 

11. Report possible compromise of classified information. 

a. List individual responsibilities in cases of suspected compromise: 

(1) Any person having knowledge of the loss or possible compromise 
of classified information will immediately report it to the security manager, S2, 
or commanding officer. 

(2) Any person who discovers classified information out of proper 
control will take custody of the information, safeguard it, and immediately report 
to the security manager, S2, or commanding officer. 

(3) The security manager, S2, or commanding officer will initiate a 
preliminary inquiry to determine the circumstances surrounding the loss or 
possible compromise of classified information and establish one of the following: 

(a) The loss or compromise of classified information did not 
occur. 

(b) The loss or compromise did occur but the compromise 
reasonably could not be expected to cause damage to the national security. 
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Performance Steps 

(c) The loss or compromise of classified information did occur 
and that the compromise reasonably could be expected to cause damage to the 
national security. 

(4) The security manager or S2 will report the circumstances of the 
compromise to! 

(a) HQDA (DAMI-CIS) when dealing with SECRET and TOP 
SECRET information. 

(b) The commander when dealing with CONFIDENTIAL 
information. 

(5) A further investigation may be initiated if warranted. 

12. Use proper procedures when destroying classified information. 

a. Destroy classified information to preclude recognition or 
reconstruction. Destroy classified information by burning, melting, chemical 
decomposition, pulping, pulverizing, crosscut shredding, or mutilation. 

Note: Burning is the preferred method of destroying classified information. 

b. Complete DA Form 3964 for TOP SECRET information. Records shall 
be dated and signed at the time of destruction. 

Evaluation Preparation: Setup: Provide the Soldier with the materials listed in the 
conditions statement. Tell the Soldier to protect the classified material. 

Note to the Trainer: If this task is to be evaluated during training, prepare and 
provide the Soldier with material which is classified "FOR TRAINING PURPOSES 
ONLY." Ensure that the material is marked to this effect. The Soldier must get a GO 
on all items to receive a GO on this task. 

Performance Measures GO NO GO 

1. Identified classification of classified material. !! !! 

2. Located and read the declassification and downgrading 
instructions. !! !! 

3. Marked documents with all required identification and 
markings, or corrected incorrect markings. !! !! 

4. Restricted access to classified information: !! !! 

a. Determined the requirement for access before 
releasing classified material to other persons:   

(1) Determined the need-to-know.   
(2) Determined security clearance.   

b. Prevented unauthorized persons from gaining 
access to classified material.   

(1) Kept all classified documents under constant 
observation when removed from storage.   
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Performance Measures GO NO GO 

(2) Kept documents face down or covered when 
not in use.   

(3) Took appropriate measures when uncleared 
personnel entered the work area.   

(4) Placed appropriate cover sheets on classified 
material.   

5. Safeguarded classified information and material. !! !! 

a. Safeguarded classified information when 
temporarily departing the work area.   

b. Prevented display of classified information in 
public places.   

c. Used correct procedures when creating classified 
working papers.   

6. Complied with security regulations when discussing 
classified information. !! !! 

a. Refrained from discussing classified and/or 
sensitive information on an unsecured telephone.   

b. Used correct security procedures when presenting a 
classified briefing.   

c. Used proper controls when using automated 
information systems.   

7. Protected classified information during transport. !! !! 

8. Identified reference delineating correct transmission 
procedures. !! !! 

9. Locked classified material in an appropriate security 
container (when not in use). !! !! 

a. Locked and/or checked the security container.   

b. Initialed and dated the SF 702.   

c. Turned the sign to the "CLOSED" position.   

10. Took appropriate action upon discovery of possible 
compromise of classified information. !! !! 

11. Completed DA Form 3964, and determined the best 
destruction method for documents of various classifications. !! !! 

a. Listed three methods of destruction.   

b. Identified the two standards of destruction.   
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Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 380-5, DA Form 3964, SF 700, SF 702, SF 703, SF 704, SF 705, 
and USOP 

Related:  

SUBJECT AREA 24: ENEMY PERSONNEL 

191-377-4203 
Supervise the Establishment and Operation of a Roadblock/Checkpoint 

Conditions: You are given an operation order (OPORD), required personnel, a 
combat load, the unit standing operating procedure (SOP), maps and overlays, signal 
operating instructions (SOI), communications equipment, and materials to use as 
obstacles and guide signs. 
Standards: Establish the roadblock, checkpoint, and holding areas according to the 
mission requirements. Establish and maintain communications according to the unit 
SOP. Ensure that the team or squad members correctly perform their assigned 
duties. 

Performance Steps 

1. Select a location for the roadblock within the assigned area. 

a. Ensure that the location provides good cover and concealment for the 
team. 

b. Position the roadblock so that unauthorized vehicles or enemy 
personnel cannot bypass it. 

c. Place the roadblock at an intersection so that drivers can change to 
another route with little delay if the roadblock is used to close off a road. 

d. Select a location where there is room for drivers to turn the vehicles 
around easily if there is no intersection. 

e. Select a location for the roadblock where it cannot be seen until the 
drivers have passed all possible turnoffs if the roadblock is to be used with a 
checkpoint. 

Note: Notify higher headquarters of your arrival time and your exact location. 

2. Establish defensive positions. 

a. Select fighting positions for the automatic weapons. 

b. Ensure that the emplacement of the weapons provides security and 
overwatch for the roadblock and the holding area. 
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Performance Measures GO NO GO 

c. Ensured that fields of fire were cleared.   

d. Ensured that sectors of fire overlapped.   

e. Selected alternate and supplementary positions.   

8. Ensured that early warning devices were installed. !! !! 

9. Ensured that hasty protective minefields and other 
obstacles were constructed. !! !! 

10. Established communication systems, wire, and radio. !! !! 

11. Requested ammunition, food, water, and other supplies 
for stockpiling. !! !! 

12. Engaged the enemy at maximum ranges. !! !! 

a. Covered obstacles with fire.   

b. Called for FPL and FPF.   

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 3-21.8 (FM 7-8), FM 3-21.71, FM 3-90.1, and FM 7-7 

Related:  

SUBJECT AREA 22: UNIT OPERATIONS 

071-326-3013 
Conduct a Tactical Road March 

Conditions: As an acting platoon sergeant/platoon leader, given a platoon with table 
of organization and equipment (TOE) weapons, personnel, equipment, operational 
vehicles with basic item issue (BII), a 1:50,000 military map of the road march area, 
a warning order, and an overlay of your route; a requirement to maintain radio 
listening silence until detected or engaged or until a spot report/status report 
(SPOTREP/STATREP) must be sent. 
Standards: Within the time allowed in the warning order, conduct a tactical road 
march from one point to an assembly area; plan, organize, and control the road 
march and secure the assembly area. 

Performance Steps 

1. Control actions in the assembly area. 

a. Ensure that the quartering party noncommissioned officer (NCO) 
guides the section/platoon into the area. 

b. Clear the section/platoon release point quickly. 



 
 

3-220 071-326-3013 Skill Level 4  

Performance Steps 

c. Ensure that one man for each vehicle mans the crew-served weapon, 
monitors the radio, and observes the vehicle sector. 

d. Set up the observation posts (OPs). 

e. Check primary positions and sectors; adjust if necessary. 

f. Camouflage positions. 

g. Start the rest plan. 

h. Ensure that the range cards are prepared. 

i. Locate the troop command post. 

j. Coordinate with flank elements. 

k. Select and prepare alternate positions. 

l. Prepare the platoon fire plan, brief the vehicle commanders, and send a 
copy of the fire plan to the troop commander. 

m. Ensure that maintenance is performed. 

n. Check personnel and equipment status; report to the team/troop 
commander. 

o. Resupply. 

p. Check security. 

2. Plan the sequence for a tactical road march. 

a. Prepare and issued the warning order. 

b. Prepare an estimate of the situation. 

c. Organize and dispatch reconnaissance and quartering parties according 
to the unit standing operating procedure (SOP). 

d. Prepare detailed movement plans. 

(1) Organize the march. 
(2) Review reconnaissance information. 

e. Prepare and issue the complete march order. 

3. Issue the march order. The order includes the following: 

a. Destination (map). 

b. Route of march (map). 

c. Location of start point (SP), critical points, and release point (map). 

d. Start point time. 
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Performance Steps 

e. March interval (in meters). 

f. March speed. 

g. Catch-up speed. 

h. Time to leave present position. 

i. Order of march. 

4. Organize the march as provided in the following paragraphs. 

a. March columns contain three elements: head, main body, and trail. 

(1) The head is the first vehicle of the column and normally sets the 
pace. 

(2) The main body is made up of the major elements of column serials 
and march units. 

(3) The trail party follows the march column and includes personnel 
and equipment needed for emergency vehicle repair and recovery, medical aid 
and evaluation, and unscheduled refueling. 

b. Ensure that the vehicle commanders assign sectors of observation so 
that there is 360-degree observation around their vehicles. Ensure that each 
vehicle commander designates an air guard to provide air security. 

5. Control the march as provided below. 

a. Follow the route specified in the warning order. 

b. Enter the route of march at the SP. 

c. Adjust the march at critical points if movement is slow or difficult or 
when vehicles lose their way. 

d. Release sections to their mission responsibilities. 

e. Ensure that the march and catch-up speeds are as specified in the 
warning order. 

f. Maintain the order of march. This includes the order of squads in the 
column and the vehicles in each section. 

g. Maintain the march interval. 

h. Close the column intervals during periods of limited visibility. 

i. Open the column during periods of good visibility. 

6. Control actions at halts. 

a. Establish security off road (when possible). 

b. Man weapons and radio on each vehicle; ensure that each vehicle sector 
is observed. 
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Performance Steps 

c. Maintain air guard. 

d. Dismount OP if visibility is poor. 

e. Post guides to help other traffic pass. 

f. Determine the cause of unscheduled halts. 

g. Eliminate the cause of the halt. 

h. Report the status to the platoon leader/troop commander. 

i. Ensure that maintenance is performed at scheduled halts. 

Evaluation Preparation: Setup: At the test site, provide all equipment and 
materials given in the task conditions statement and the opportunity to issue a 
warning order. The task is performed along the specified route within the time 
allowed in the warning order. This task is performed as part of field training 
exercises. 
Brief Soldier: Tell the Soldier to conduct a tactical road march using the equipment 
stated in the task conditions statement and the route specified in your warning order. 

Performance Measures GO NO GO 

1. Conducted each step in the planning sequence for a 
tactical road march. !! !! 

2. Ensured that all required actions in the assembly area 
were performed. !! !! 

3. Issued the march order in its entirety. !! !! 

4. Identified two of the three elements of the march 
columns. !! !! 

5. Organized the march. !! !! 

6. Ensured that all actions at halts were performed. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 3-21.8 (FM 7-8), FM 3-21.71, FM 7-7, and FM 17-95 

Related:  

071-720-0015 
Conduct an Area Reconnaissance by a Platoon 

Conditions: Given a 1:50,000 map, a lensatic compass, and a mission to conduct an 
area reconnaissance within a specified time. 
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Performance Measures GO NO GO 

1. Described the relationship between the five steps of 
CRM and the eight steps of TLP. !! !! 

2. Identified the risk guidance contained in the mission 
order. !! !! 

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: FM 5-0, FM 5-19, and DA Form 7566 

Related:  

SUBJECT AREA 28: ADMINISTRATION/MANAGEMENT 

805C-PAD-2472 
Prepare a Duty Roster 

Conditions: You are a squad/section leader. Given requirements to provide Soldiers 
to perform additional duties on a recurring basis, DA Form 6 (Duty Roster) and 
AR 220-45. 

Standards: Prepare a DA Form 6 for each duty requirement, list all eligible 
Soldiers, post only days on which a detail is required.  

Performance Steps 

1. Determine the requirements of the duty. 

a. Determine the period of the duty. 

b. Determine the nature of the duty performed. 

2. Determine the eligible personnel. 

a. Determine grade of the individuals eligible for duty. 

b. Determine the special skills needed. 

3. Prepare DA Form 6. 

a. Prepare a separate form for each recurring duty. 

b. Complete the administrative data. 

(1) Enter the duty title. 
(2) Enter the start date. 
(3) Enter the month/day performed. 

c. Enter eligible Soldiers to perform duty. 

d. Post numbers for day detail is required. 

4. Select Soldier(s) for duty 

a. Notify individual. 

b. Post duty roster. 
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Evaluation Preparation: Setup: To evaluate this task, give the Soldier a scenario 
that would require the individual to prepare a duty roster, post numbers, and select 
the individual to perform the duty. Provide the Soldier with a section roster, 
DA Form 6, pencil, and AR 220-45. 

Brief Soldier: Tell the Soldier that he/she will be evaluated on his/her ability to 
prepare a duty roster. 

Performance Measures GO NO GO 

1. Determined the requirements of the duty. !! !! 

a. Determined the period of the duty.   

b. Determined the nature of the duty performed.   

2. Determined the eligible personnel. !! !! 

a. Determined the grade of individuals eligible for 
duty.   

b. Determined the special skills needed.   

3. Prepared DA Form 6. !! !! 

a. Prepared a separate form for each recurring duty.   

b. Completed the administrative data.   
(1) Entered the duty title.   
(2) Entered the start date.   
(3) Entered the month/day performed.   

c. Entered the Soldiers eligible to perform duty.   

d. Posted the numbers.   

4. Selected the Soldier(s) for duty. !! !! 

a. Notified the individual concerned.   

b. Posted the duty roster.   

Evaluation Guidance: Refer to chapter 1, paragraph 1-4 b (6). 

References 

Required: AR 220-45 and DA Form 6 

Related:  

805C-PAD-4359 
Manage Soldier's Deployment Requirements 

Conditions: Given a requirement to prepare a section for deployment, access to AR 
600-8-101, local standing operating procedures (SOPs), standard office supplies, 
equipment, and assigned personnel.  


